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3acaau BUKOPUCTAHHA aBTOMATH30BAHOI CHCTEMH JOKYMEHTO00iry
CyMCBKOI0 OKpPYKHOT0 aAMiHiCTPATHUBHOIO Cyy

1. 3arajnHi moJioxeHHs

1.1. 3acaau BHKOpPHCTaHHS aBTOMATH30BaHOI CHCTEMH AOKYMEHTO00iry CyMCBKOrO OKpPYXKHOTO
aZgMiHICTpaTUBHOTO cyny (mani - 3acaau) po3poOJieHi BiAMOBIAHO 10 BUMOT 3akoHy Ykpainu «lIpo
CyAOYCTpiii 1 craryc cyaniB», Kogekcy aaMiHICTpaTUBHOIO Cy/IOUMHCTBA YKpainu, [lonoxxeHHs mpo
aBTOMaTH30BaHy CHUCTEMY JIOKYMEHTOOOITY Cyay, 3aTBepAKeHOro pimeHHAM Paau cynniB Ykpainu
26.11.2010 N° 30 (nnamni - [TonoxxeHHs Mpo aBTOMAaTU30BaHy CUCTEMY JIOKYMEHTOOOITY Cyay).

1.2. 'V CyMmcbkoMy OKpY)KHOMY aaMiHICTpaTHBHOMY Cyai (Jami - Cya) BHKOPHCTOBYETHCS

KOMIT 10TepHa mporpama «JlinoBoactBo crnemianizoBanoro cyay» (nami - KIT «[ICC»).

1.3. KII «/ICC» BHKOPHCTOBYETHCSI BUKIIIOUHO ISl IOKYMEHTOOOIry cyay, oOMiHy iH(opMariiero
MIDXK CyJamH Ta nepeadi iHpopmariii 10 HeHTpalbHUX 0a3 JaHUX.

1.4.  Jns pynxuionysansst KIT «[ICC» B cyai 3abe3neuyeThes

- CBOEYACHE BHECEHHs J0 aBTOMATH30BaHOI CHCTEMH JOCTOBIpHHX NaHHX (iH(opmarii mpo cran
PO3TISIy CYAOBOI CIPaBH, OPUTIHAJIB €IEKTPOHHUX CYAOBUX pillleHb, BIIOMOCTEH Mpo HaOpaHHs
CYIOBHM PIIICHHSM 3aKOHHOI CHJIM TOIIO) Ta HAIPAaBJICHHS HEOOXIIHUX BiIOMOCTEH N0 €IMHOTO
JIEPKABHOTO PEECTPY CYAOBUX PIlLIEHb;

- CcBOo€4acHe HagaHHs (1030aBlieHHsS) TMpaBa JOCTYNy JO AaBTOMAaTH30BaHOI CHUCTEMH i
KOpHCTYBa4aM;

- 3axucT iH(popMallii aBTOMaTU30BaHOT CUCTEMH B CY/Ii;

- 1HpopMyBaHHs aaMiHICTpaTopa aBToMaTu3oBaHoi cucremu Ta JJICA Ykpainu npo npobiemy, 1o
BUHUKAIOTH ITi]] 9aC BUKOPHCTAHHS aBTOMATH30BAaHOT CHCTEMH.

1.5. KII «JICC» 3abe3medye aBTOMATH3aIlil0 TEXHOJOTTYHHMX MPOIECiB 00pOOKH peecTpariiro Ta

PO3MOALT BXIJIHOT KOPECTOHJICHIIII, PEECTPAIlil0 BUXITHOI KOPECIOHICHINT, a TaK0X BHYTPIIIHIX
JIOKYMEHTIB Cy1Y;

- pO3MOALT CYAOBUX CIpaB MK CYAISMH; B3STTS Ha KOHTPOJIb Ta 3A1MCHEHHS KOHTPOJIIO 3a
BUKOHAHHSM BXIJHHMX Ta BHYTPIIIHIX JOKYMEHTIB Cy1y, IHQOpPMYBaHHS IOJIOBU Cyly, KEpIBHUKA
amapary CyJly Ta ocoOu, BIAMOBIAAIIBHOI 32 OMpaIlOBaHHS JOKYMEHTA, PO 3aKIHYEHHS CTPOKIB
MOro BUKOHAHHS;

- (ikcyBaHHS eTamiB MPOXO/KEHHs JTOKYMEHTIB J0 iX Iepenadi B €IeKTPOHHUHN apXiB, a TaKOXK
repeaadi CyJ0BUX CIPaB 3 OJIHIET CyI0BOT 1HCTaHIIIT 10 1HIIIOT,

- peecTpaliio nporecyaJbHHUX il Ta JOKYMEHTIB y CyJIOBii cIipaBi;

- KOHTPOJIb 32 JOTPUMaHHIM MPOLIECYaTbHUX CTPOKIB PO3TJIISAY CYA0BOI ClIpaBu Ta iHGOPMYyBaHHS
TOJIOBYIOUOTO CY//II Ta FOJIOBU CYy MPO 3aKIHYEHHS LIUX CTPOKIB;

- Bukopucranas ELII muisg nianucaHHs opuriHaity eleKTpOHHOTO TOKyMEHTa Cyy,
OlepaTUBHUI MOUIYK CYy/JI0BUX CIIPaB Ta JOKYMEHTIB 3a iX PEeKBI3UTaMU;

- IHJEKcallifo JOKYMEHTIB Ta iX KOHTEeKCTHHUI MOIIYK;
- BUTOTOBIICHHS Ta BUJAYy KOMIiH Cy/IOBUX PIlICHb Ta BAKOHABUMX IOKYMEHTIB Ha Mi/ICTaBi JaHHUX,
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10 MICTATHCS B aBTOMATHU30BaHIN CHCTEMi, B TOMY YHCJII HAACHJIAHHS 3aC00aMU €IEKTPOHHOTO
3B'I3KYy OPUTTHATIB €JICKTPOHHHUX CYJIOBUX PIIICHB;
- 30epiraHHs TEKCTIB Cy/IOBHX DIllIEHb Ta IHIIMX JIOKYMEHTIB, CTBOPEHHX y aBTOMAaTHU30BaHIN
CHCTEMI;
- BIJIIIPABKY OPUTIHATIB €JIEKTPOHHHUX CYJOBHX pillIeHb N0 €IWHOTO JAEP)KaBHOTO PEECTPY
CYJIOBUX DIIIICHB;
- HaJlaHHS B YCTAHOBJIGHOMY 3aKOHOM MOPSAKY iH(opmMalii npo cTaH po3risiy CyAOBUX CIpaB;
- MIiATOTOBKY Ta aBTOMaTW4yHe (OpMYyBaHHS CTATUCTUYHHUX JAHUX, y3araJbHIOIOUNX, AaHATITHYHUX
MOKa3HHKIB, OTPUMAaHMX Ha IiICTaBl BHECEHOI 0 aBTOMATH30BaHOI CUCTEMH iH(pOpMallii;
- mepeAayy CyJOBHUX CIPaB J0 €IEKTPOHHOTO apXiBy;
1.6. HajgcwiaaHHS OpWTIHATIB EJIEKTPOHHHX JOKYMEHTIB Cyay /0 Jep)KaBHHX pEECTPiB Ta
iHpOpMaLiHUX CUCTEM IHIIUX JepPKaBHUX OPTaHiB 1 yCTAaHOB.
1.7. KopucryBauamu KII «JICC» € cymmi, MOMIYHHKH CYAIiB, MpPAIl[iBHUKH amapary Cyumy,
TEeXHIYHUN aJMIiHICTpaTOp, (YHKIIOHANbHI OOOB’SI3KM Ta TpaBa SKMX BH3HAYAIOTHCS HAKa3oM
KEepiBHHUKA arapary cymay.
1.8. Kopucrysaui KIT «JICC» BHOCATH 10 6a3u JaHMX aBTOMATH30BaHOI CUCTEMHU iH(POPMAIIiIO B
MEXax HAaHUX 1M IpasB.
1.9. Kopucrysaui KII «JICC» 30008B’s3ani 3abe3meuyBaTd KOH(iIeHUiMHICTL iHpOpMaNii, sKa
MICTUTBLCSI B aBTOMATHU30BaHIl CUCTEMI IOKYMEHTOOOITY.
1.10. HesakonnHe BTpydYaHHs B pOOOTY aBTOMATH30BAHOI CHCTEMH JIOKYMEHTOOOIrYy Cyjay TATHE
BiJIMTOBIAANIbHICTD, YCTAHOBIICHY 3aKOHOM.
1.11. TlepconanmbHy BimmoOBimaibHICTH 3a 3a0C3MEUEHHS HAJICKHOI OpraHizamii QyHKIIOHYBaHHS
ABTOMATHM30BAaHOI CHCTEMHU B CyJli Hece KEPIBHUK amapaTty Cydy, a 3a 3a0e3IledeHHs i HaJeKHOTO
TEXHIYHOTO (PYHKIIOHYBAHHSI - TEXHIYHUH aaMiHICTpaTop.
Il. IlpuHUMIY BUKOPHUCTAHHS BTOMATH30BAHOI CHCTEMH JOKYMEHTO000Iry cyay
2.1 BukopucTaHHs aBTOMAaTH30BaHOI CUCTEMH JIOKYMEHTOOOITY Cyly IPYHTYIOThCS Ha IPUHLIMIIAX |
- LIEHTPAJII30BaHOT0 30epiraHHs MpoleCyaIbHUX Ta IHIIUX JOKYMEHTIB, BUTOTOBJICHUX B CY/I;
- OTEPaTUBHOCTI BHECEHHS J0 MPOTrPaMu JIaHUX;
- IOCTOBIPHOCTI BHECEHOI 710 ITporpaMu (opmariii;
3axHCTy iH(OPMAIIITHUX pecypciB MPOrpamMu BiJi CTOPOHHBOTO HECAHKI[IOHOBAHOTO BTPYYaHHS;
BIIKPUTOCTI 1H(OpMAIIii PO CTaH PO3TJISAY CIPaB;
BIJIIIOBIJAJIbHOCTI KOPUCTYBaUiB MPOrpamMH 3a 3MICT iH(OpMallii, BHECEHOI A0 MPOrpaMHu.
I11. Po3moais cynoBuX cipaB Ta MaTepiajiB Mixk cyaasiMu
3.1. Posmomin cymoBuX crpaB Ta MaTepialiB MK CYIIIMH 3IHCHIOETHCS 3a TpaBUIIAMH Ta B
MOPSAKY, BCTaHOBIEHUMH [10JI0’)KEHHSIM TTPO aBTOMAaTHU30BaHy CHCTEMY JJOKYMEHTOO00Iry Ccymy.
3.2. Y cyni 3aCTOCOBY€ETHCS:
- aBTOMATHU30BaHMUN PO3MOJILI CYJJOBHX CIIpaB IiJ 4ac peecTparliii BiIMOBIAHOI Cy/10BOT CIIPABH;
- TaKeTHWH aBTOMATHU30BaHMU PO3MOAUT CYIOBHMX CIIpaB IICHIS peecTpamii MeBHOI KUIBKOCTI
CYJOBHUX CIIPaB;
- PO3MOJUI CYAOBUX CHpPaB IIJISXOM Iepesadl CyI0BOi CIpaBU paHille BU3HAYECHOMY Yy CYAOBIH
CTpaBi CyAi;
- MIOBTOPHUI aBTOMAaTH30BaHUH PO3IIO/ILI CYIOBUX CIIPaB.
3.3.  He po3noaiisoThes 1010 KOHKPETHOTO CY/I CY/I0BI CIIPABH, 10 HAJINIUIA: 32 JBa MiCSIIi
710 3aKiHYeHHSI TOBHOBAKEHB CY/III;
- 32 YOTUPHAALATH KAIEHAAPHUX JIHIB J0 MOYATKY BIAMYCTKU (SIKIIO i TPUBAJIICTh CTAHOBUTH
HE MEHIlIe YOTUPHAIIATH KaJIeHJapHUX JIHIB);
- 3a TpU poOOYMX JHI OO TMOYATKy BIAMYCTKH, SKIIO I TPUBAIICTb CTAaHOBUTH MEHILE
YOTHPHAALATH KaJICHAAPHUX JTHIB;
- y Nepioj BIAMYCTKHU CYAI;
- 3a OJJMH poOOUnit IeHb 10 Binpﬂmlcemzm (3a Tpu poOoYl JHI - AKILO TPUBATICTH BIIPSJKEHHS



CTAaHOBUTH O1IBIIIE CEMU KAJICHIAPHUX JIHIB) Ta B JIHI epeOyBaHHS Cy//Ii Y BIAPSIKEHHI,
- MiJ] 9aC THMYACOBOI HEMPaIe3aaTHOCTI CYIL;

- 3a OJIMH pOOOYHNI JIEHB 70 HAINpaBJIEHHS Cy//l Ha HaBYaHHS, ITiABUIICHHS KBasi(dikarii, 1ist
y4acTi y CeMIHapChKUX 3aHATTSX, TiSUTBHOCTI OPTaHiB CYJ1iIBCBKOTO cCaMOBpsyBaHH:, Buioi pagu
IOCTHIIIT TOIIO 03 BiIOYTTS y BiIpsKEHHS (32 HASIBHOCTI HAKa3y TOJIOBH CYY);

- y IHi nepeOyBaHHs CyZJli HAa HaBYaHHI, MiJBUIICHHI KBamiikalii, yyacti y ceMiHapChbKUX
3aHSATTAX, MISUTBHOCTI OPTaHiB CYJJIIBCHKOTO CaMOBpsIyBaHHs, Bumioi paau roctuiii Tomo 0e3
BIIOYTTA y BIAPAKECHHS (32 HAassBHOCTI HaKa3y rOJIOBU CyAY);

- y pasi mpu3Ha4YeHHs CyAJi wieHoM Bumioi kBamidikariiiHoi komicii cynniB Ykpainu - 3
MOMEHTY MPUUHATTS PIllIEHHS PO MPU3HAYCHHS;

- B IHIIMX TMepeadayeHuX 3aKOHOM BUNAJAKAX, Y SIKUX CyIIs HE MOXe 3I1HCHIOBATH
npaBocyas abo OpaTu ydacTb Y po3IJIsidi CyAoBuX crpaB. [[Hi, y sIKi HE pO3NOAUIAIOTHCS MIOA0
KOHKPETHOTO CYAJIi CY/IOBi CIIPaBU, HE BPaXOBYIOThCS IMPH PO3PAXYHKY KOe(Dilli€eHTY HaBaHTAKCHHS
CyZJli HA MOMEHT aBTOMAaTH30BaHOTO PO3IO/ILITY CYA0BOI CIIPABH.

- i 9ac BHOOPYOTo MPOIECY Y BUXI/IHI Ta CBATKOBI JIHI, 32 YMOBH YMOTHBOBAaHOI MUCHMOBOI
3asBH Ha iM’sl TOJIOBH CY/y Y 3B’SI3KY 3 HEOOXIHICTIO BUI3/y 3a MexXi Micra CymH, Ta HaKa3y TOJIOBH
CyIy 3 LIUX Mi/ICTaB.

3.4. ABrOMaTH30BaHWU PO3MOALT CYIOBHX CIpaB 3IiMCHIOETHCS B aBTOMATHU30BaHiil chcTeMi 3a
TaKHMH [TPaBUIIAMH:

13 3arajabHOrO CHHUCKY CYAJIB BHU3HAYAIOTHCA CYHAMl, SIKI MAlOTh MOBHOBAKEHHS IIOAO PO3TIISAY
CYZIOBOI CITpaBM HA MOMEHT aBTOMAaTH30BaHOT'O PO3MOJILLY;

JUIS CYZJIIB, SIKI MAIOTh IIOBHOBAXEHHSI 111010 PO3TJIISAY CYIOBOI CIIPaBU HA MOMEHT aBTOMAaTH30BaHOTO
PO3MOILTY, 3ICHIOETHCS PO3PAXYHOK KOe(illi€eHTIB HAaBaHTaXKECHHS,

13 uucia Cy[jiB, SKIi MarOTh IMOBHOB@KEHHS MO0 PO3IJISIAY CYOOBOi CHpaBU HA MOMEHT
aBTOMATHM30BAHOTO pO3MOJITY 3 YypaxXyBaHHSAM BH3HAYEHHX AaBTOMATH30BAaHOI CHUCTEMOIO
Koe(illi€HTIB HAaBAaHTA)XKECHHS 3JIHCHIOETHCS BU3HAYCHHS CYAJI AJS PO3IIISIY KOHKPETHOI CyAO0BOl
CIpaBH 3a MPUHIIUIIOM BUTIAAKOBOCTI.

3.5. BwuzHaueHHs CyUIiB, IKI MAOTh MOBHOB&KEHHS IIOJ0 PO3IIISLY CYJOBOI CIIPaBH Ha MOMEHT
ABTOMATHU30BaHOTO PO3MOJIiNTY, 3AIACHIOEThCS 3TITHO 3 BHUMOTaMH MiAMYyHKTY 2.3.3 myHKTy 2.3
[TonokeHHS TIPO aBTOMATH30BaHy CHCTEMY JIOKYMEHTOOoOIry cyay, m.3.3 mux 3acan, a Takox 3
ypaxyBaHHSAM JOTPUMAaHHS MPaBUJI MOEHAHHS CY/IOBUX CIIPaB.

3.6. OGpanHs cymmi 3a BHUMNAJAKOBMM YHCJIOM 3JIMCHIOETHCSA BIAMOBIAHO JO KOE(illieHTY
HaBaHTAXCHHS CY[JIi HA MOMEHT aBTOMaTHU30BaHOTO PO3MO/ILTY CY/I0BOi CIIpaBH.

3.7. Crhemjamizamis CyagiB 3 pO3MISAY KOHKPETHHX KaTeropiii chpaB aqMiHiCTpaTHBHOL
topucaukiii y CyMCbKOMY OKPY>KHOMY aIMiHICTPATUBHOMY CY/Ii HE 3apOBAKYEThCS.

3.8. Komeris s posmisay crnpaBd y CyMCBKOMY OKPY)KHOMY  aJMIHICTPATHBHOMY CYIIi
(hopMyeThCs MIITXOM aBTOMAaTUYHOTO PO3MOJILTY MK CYAASIMU AUHAMIYHO 31 BCHOTO CKJIaay CYIiB
BUIIaJKOBUM BHOOPOM MiCTsl MOCTAHOBIEHHS BIAMOBIAHOI yXBAJIM TOJOBYIOUYHM Yy CIpPaBi CYIICIO.
3MiHM 70 CKJIaxy KOJIeTii CynmiB, Yy 3B'SI3Ky 3 THMYAacOBOIO HEMpale3JaTHICTIO cyaal (Kpim
TOJIOBYIOUOTO, CYAJi-onoBifava) (cyadiB), Horo (ix) BIAMYCTKOIO, BIAPSKEHHSM Ta B 1HIIUX
BUIIAKAX, Y SKUX CYAIs (KpiM FOJIOBYIOUOTO, CY/Ii-I0MOBIa4a) He MOXKEe 3/11iCHIOBATH MTPABOCYA s
a00 OpaTu yd4acTh y pO3IVIIII CYIOBUX CIIPaB, BHOCSATHCS B TaKOMY 3K TOPSAIKY, Ha TMiACTaBi
PO3TOPSHKEHHST KepiBHUKA arapaTy CyAy 3a MHUCHbMOBUM IOBIIOMIICHHSIM TOJIOBYIOUOTO CYJIi TIO
CTIpaBi y KO)KHOMY BHITaJIKy OKPEMO.

3.9. Pimennsim 360piB cymaiB CyMCBKOTO OKPYXHOTO AJMIHICTPATHBHOTO CYIAYy y KOKHOMY
BUTAJIKY OKpEMO MOKe OyTH 3MEHIICHO HAaBaHTA)XKEHHS IOJO PO3TJLNY CIpaB Ha CYJIiB, SIKi
001liMaloTh aJMIHICTpAaTHBHI MOCaad B CyAl a00 BUKOHYIOTH 1HIII OOOB'SI3KM, HE IOB'SI3aHI 13
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3MIMCHEHHSM TpaBocyans (y3arajdbHEHHsS CYJOBOi TPAKTUKH, aHAII3M CTaHy 3i1HCHEHHS
CYJIOYMHCTBA, a TAKOX 3/IIMCHEHHS HAyKOBO- BUKJIAAAIbKOI AIsUTbHOCTI B HalrioHambHIM KO CYITiB
VYkpaian), aje He OUTbIe HiXK Ha MIICTAECAT BIJICOTKIB MOPIBHSHO 3 HABAHTAKEHHSM 1HIIMX CYJIIIB.
3.10. VYV Bumamkax 3HECTPYMIICHHS EJIEKTPOMEPEXi Cydy, BHXOAy 3 Jaay oOIaaHaHHS abo
KOMITFOTEPHUX MPOTpaM YW HACTAaHHS 1HIIMX OOCTAaBHH, SIKI YHEMOXJIHBIIOIOTH (YHKIIOHYBaHHS
aBTOMAaTU30BaHOI CUCTEMH, aBTOMATUYHUN PO3MOAUI CYAOBUX CHpPaB MDK CyIIsIMU 3IiHCHIOETHCS
HEBIAKJIAHO MICIs HaJaroJKeHHs poOOTH aBTOMATHU30BaHOI CHUCTEMH a00 Ha HACTYIHHUI poOoumii
JICHb TIICIISl YCYHEHHS BUSBIICHUX HEIOMIKIB.

3.11. 'V pasi 3HecTpyMIICHHS €JIEKTPOMEPEKi Cyy, BUXOY 3 Jiaay o0aqHaHHSI 60 KOMIT FOTEPHHX
IIporpaM 4M HacTaHHs IHIIMX 0OCTaBHUH, SIKI YHEMOXJIMBIIOOTh (DYHKIIOHYBaHHS aBTOMAaTU30BaHOI
CHCTEMH, 1110 TPUBAE MOHAJ II’SITh POOOYMX JIHIB, PO3MOALI CYIOBHX CIpaB, AKl 3a 3aKOHOM MAalOTh
PO3IIISLIATHCS HEBIAKIAAHO 3 METOK HENOIMYILIEHHS MOPYLIEHHS KOHCTUTYLIHHMX MpaB IrpoMajsiH
(cymoBi cripaBH, TIOB’sI3aH1 3 BUOOPYUM IIPOIIECOM, CYIOBI CIIPAaBH PO BCTAHOBJICHHS a00 yCYHEHHS
00OMEXEeHb 11010 pealti3allii mpaBa Ha MUPHI 310paHHs TOIIO), 3IHCHIOETHCS Y TAKOMY TIOPSIKY.

[Tpu HaAXOMKEHH1 aJIMIHICTPATUBHOIO MO30BY (IIOJAHHA) MO CIpaBaM, sIKi TOBHHHI OyTH
PO3TIISIHYTI HEBIJIKJIAAHO, B T.4. MOB’S3aHi 13 BHOOPYUM MPOIIECOM Ta CIIPaBH, SIKI TOBHHHI OyTH
PO3TIISIHYTI B CTPOK 110 5 pOoOOYHX JHIB, BT JOKYMEHTAIBHOTO 3a0€3MEUEHHS PeECTpye MaTepianu
M030BY 13 000B’S3KOBUM 3a3HAUCHHSM JIaTH Ta Yacy OTPHMAaHHS MaTepialiiB, HA3BU CTOPiH, MPEAMET
criopy. HeraiiHo moBiiomJisie TOJI0BY Cyly Ta KEpiBHHKA amapary Cyay Ipo HaJIXOKEHHS MaTepialiB
MIO30BY.

Jlist mpoBeieHHsT KepeOKyBaHHS BiJIUI OpraHi3aliiHO-KaapoBoi poboTH, Komudikamii Ta
CTaTUCTHKH CKJIQJIa€ CHUCOK CYAJIB, SIKI (PaKTHYHO MArOTh MPaBO 3AIHCHIOBATH TMPABOCYIAS Ta
OOJIIKOBYIOThCSI B Tabeuni 00J1iKy poO04Yoro yacy sk mpaiorouu. Jlo Takoro cnucky B ajidaBiTHOMY
NOPSAAKY BKIKOYAIOTHCS CYAJI 13 3a3HaYEHHSM MOPSIIKOBOTO HOMEpa KOKHOTO 3 HUX, IIPI3BUILA, 1M1,
1o 0aThKOBI.

I" onoBa cy1y 3aB4acHO 1I0BOJIUTH 0 BiJIOMa BCIX CYJAIB, sIKI OEpyTh y4acTh y ’KepeOKyBaHHI,
1010 Yacy Ta Miclis MpoBeJeHHs kepeOKyBaHHA. JKepeOKyBaHHS MPOBOAUTHCS B MPUMIILIEHHI CYAy
10 KOKHOMY aJMIHICTpaTUBHOMY I1030BY OKpeMo. JKepeOKyBaHHS NPOBOAUTHCS 3a JOMOMOIOIO
CKPUHBKH 3 BUKOPHUCTAHHSIM OJHAKOBHX 3a PO3MIPOM Ta KOJBOPOM KapTOK (Jami - >KepeOku), 3
HAHECEHHSIM Ha KOXH1 OJTHOTO 3 MOPSAAKOBUX HOMEPIB 3T1JHO 31 CIIUCKOM CY/IB, Ta OJHAKOBHX 3a
PO3MiIpOM Ta KOJIbOPOM KOHBEPTIB, Y SIK1 BKJIAJAAIOThCA Taki kepeOku. HeoOxiiHa KUTBKICTh KepeOKiB
MTOBUHHA JJOPIBHIOBATH KUIBKOCTI CY//I1B Y BHILIE BKa3aHOMY CIIUCKY cyaiB. KouBepTH 13 kepebkaMu
MOMIIIAIOTHCSL Y CKPUHBKY Ta MepeMmimyroThcs. [licis BUKOHAHHS BKa3aHMX Jii rojioBa cyay B
MIPUCYTHOCTI CYJ/IIB, SIKl MPUOYIIM Ha IPOBEJACHHS )KepeOKyBaHHs, Ta KEPIBHUKA anapary Cyay JICTae
13 CKpUHBKH KOHBEPT 13 KepeOKOM, PO3KpUBAE HOT0, IEMOHCTPYIOUH Ta OTOJIOIIYIOYN HAHECEHUH Ha
HBOMY ITOPSZIKOBHI HOMED.

Bkaszanuii HoMep BH3HAuYa€ BiJNOBITHOTO CYAIIO - TOJOBYIOUOTO MO AaHIN crpaBi 3TiJHO 3
MOPSAAKOBUM HOMEPOM BHIIE BKa3aHOMY CIHCKY CYJIB.

ITicns oronomeHHs NMpi3BUILA, iM’s, M0-0aTbKOBI Cy/11 1aHa 1H(OopMaIis Bi0OpaKaeThCs B
aKTi, 110 MICTUTH 1H(OpMaIlif0 PO MOPSIKOBUII HOMEp MO30BY, Ha3BU CTOPIH, NMPi3BUIIA, 1M s, MO~
0aThKOBI CyAJl, SIKOMY PO3MOAiIeHa ciupaBa. JlaHuii akT MiIIUCYEThCS TOJOBOIO CYay, CYIISIMHU Ta
KEepIBHUKOM amapary cyay, ki OyJau NpUCYTHI IiJ] yac xKepeOKyBaHHS.

B nopaneiiomy, micis miMUCaHHS aKTy, MaTepiald MO30BY IMEPENaroThCs BiANOBITHOMY
CyIIl NIl TOJAIBINOTO PO3TISALy. Y BHUMNAAKY HEOOXIHOCTI BHU3HAYEHHS CKJIAAy KOJIETIi CyIIiB
MIPOBOAUTHCS MOBTOPHE KepeOKYBAaHHS Ha MiACTaBl yXBaJld Cy.y.

[Ipu 3nilicHeHH1 kepeOKyBaHHS B MOPSAAKY YEProBOCTI PO3MOJLIY CIpPaB MPOTATOM OJHOTO
po00YOro AHS BUKIIOYATH 13 YKCIa TONIOBYIONX CYIUIIB, SIKUM BKe OyJI0 pO3MOJIIJIEHO CIPABY.



B pa3i BimcyTHOCTI HEOOXITHOT KUTBKOCTI BU3HAYCHHS TOJIOBYIOUMX CYJIIB O CHpaBi, K1
OepyTh ydYacThb Yy >KepeOKyBaHHI, NpOIEaypa pPO3MOJALTY aJAMIHICTPATUBHHUX TIO30BIB (CIpaB)
MMOYMHAETHCSA 3 TOYATKY 13 BpaxyBaHHSIM BCi€l KUIBKOCTI CyAiB, fKi (PaKTHYHO MarTh IPaBO
3MIMCHIOBATH MPABOCY /IS Ta 0OJIIKOBYIOTHCS B TaOeIl 001Ky poO0YOro 4acy sk Mpaioryu.

3aznauenuid [lopsaaok po3noniay CIpaB 3aCTOCOBYETHCS TAKOXK y BUIAIKY 3HECTPYMIICHHS
eJIEKTpOMEpeXi Cydy, BHUXiJ 3 JIaay cepBepa aBTOMATH30BaHOi CHUCTEMH Ta IHIII yMOBH, IO
BIUIMBAIOTh Ha Oe3nepebiifHicTh Ta (GyHKIIOHYBAaHHS aBTOMAaTH30BAHOI CHCTEMH, II0 TPUBA€E MOHA
I’ SITh POOOYHX JTHIB.

3.12. Posnoxuin cripas, siki BiAMOBIIHO 0 3aKOHOABCTBA ITiUIATAIOTH PEECTPALIii Ta/abo po3IIisy B

HepoOoui 1H1, 3AIHCHIOETHCS MIXK yciMa CYUISIMH, SIKi MAalOTh TIOBHOBAKEHHS, 0€3 BpaXyBaHHs CY//IiB,

AKI Ha MOMEHT PO3MOJUTY TaKMX CIpPaB BIJACYTHI 3 NMOBAXHHUX NPUYMH (JIKapHSIHUH, BIIITyCTKa,

BIJPSA/HKEHHS TOIIO) 3a MPUHLIUIIOM BUIAIKOBOCTI, a caMy IPOLEAypY PO3IMOILTY CIIpaB, OB’ I3aHUX

13 BUOOPUYMM IIPOIIECOM, SIKi BIATIOBIIHO 10 3aKOHOAABCTBA MiIISATAI0Th peecTpallii Ta/abo po3risay B

HepoOoYl JIHI, BU3HAYATH PINICHHSIM 3arajlbHUX 300pIB CYAJIB OKPEMO Yy KOXXHOMY BHOOpUYOMY

porieci.

3.13. 36o0pu CcymmiB MOXYTh BH3HAYMTH OCOOJMBOCTI 3/iHCHEHHS aBTOMATH30BAHOTO PO3IOJIiTY

CYJIOBHX CIpaB y BUIAKaX BUSBJICHHS 3HAYHOI Pi3HUII B HABAaHTa)KEHH1 Ha CYIB (KOJIETiI0 CYIiB).

3.14. YV CyMcbKOMy OKpPYXHOMY aJMIHICTPATHBHOMY Cy/i BCTaHOBIIOIOTBCS HACTYIHI

Koe(illi€HTH, sIKI BPaXOBYIOThCS Ii]] YaC aBTOMAaTUYHOTO PO3MOJIITY CIpPaB:

- KoedimieHT cki1agHOCTI aAMiHICTPaTUBHUX CHpaB - 1.

- KoediuienT, mo BpaxoBye GpopMy ydacTi Cyi B pO3TIIsii CyAOBOI CIIPABH : IS
rojoByrouoro (y ckiasi Kouerii) - 1;

- JUTSI TOJIOBYIOUOTO (0AHOOCO00BO) - 1;

- 1A wieHa koJerii - 0,5.

3.15. 'V pasi npunuHeHHS IIOBHOBAXKEHD CYII 010 3/1IHCHEHHS HUM IPABOCY IS, 3BIIbHEHHS HOTO

3 mocagu cyani abo mepeOyBaHHSA y BIANYCTLI MO JOINISAAY 3@ AUTHHOIO 1O JOCATHEHHS HEO

TPUPIYHOTO BIKY IPOBOAUTHCS TOBTOPHMM aBTOMAaTHYHUN pO3MOJAUI CHpaB 3a IHUCbMOBUM

PO3MOPSUKEHHSIM KepiBHUKaA amapary cyay 3rigHo cr. 15-1 KAC VYkpaiHu He mi3HilIe OJHOIro

po6OYOro JTHS 3 AHS BUHUKHEHHS 00CTaBUH, 1110 YHEMOXIIUBIIIOIOTh 3/IIHCHEHHS CYIICI0 TPABOCYIS.

[ToBTOpHUIT aBTOMAaTHYHUI PO3MOJLT CHpaB, IO MepedyBaloTh y MPOBAKEHHI CyIJl Ta
3aJMILMINCS HEPO3MISHYTHMH CYJICI0 Y Pa3l TUMUYACOBOI HEMpale3aTHOCTI TOJI0OBYIOYOTo Cya/l B
AKMX TepeadadyeHi CKOPOYEeHI CTPOKM pPO3IJIAAY CIpaB, a caMeé CIOpH, HOB’s3aHi i3 BHOOpUUM
MIPOLIECOM, Ta CIIOPH, K1 TOBUHHI OYTH BUPILIEHI Y CTPOK 10 96 TOAMH, 311HCHIOETHCS 3 JHSI BHECEHHS
BiJOMOCTeH /10 Tabenmto 00Ky poOO4oro yacy mpo HENpauroyuoro cyiil y HaMKOpOTIIHUH TepMiH
(neraiiHO) Ha MIJCTaBl PO3NOPSAKEHHS KEpIBHUKA amapary cyay. B iHIIMX BUIajgkax MOBTOPHUI
aBTOMATUYHUI PO3MOJUT CIpaB HE3aJeKHO BIJ KaTeropii crnopy y pa3l TpUBajoi TUMYacoBOI
HEMpale3/1aTHOCTI 3A1MCHIOEThCA BUKIIIOYHO Ha IMiJICTaBl PO3MOPSIKEHHSI KepIBHUKA arapary cyny
3riHO pilleHb 300piB CYMAIB, IO CKJIMKAIOTHCS 3a 1HIIaTUBOIO T'OJIOBU CYAY IO KOKHOMY BHUIIAJIKy
OKpEMO.

[ToBTOpHMIT po3mOaLT copas, IO MepedyBalOTh y MPOBAHKEHHI CyIIl Ta 3aIUIINAIHCS
HEPO3MITHYTUMHU CY/JICIO Y pa3l HaCTaHHS 1HIIUX OOCTaBHH, SIKI YHEMOXKJIUBIIOKOTH HOTO y4acTh y
pO3MIISII TaHUX crpaB (BIAMYCTKA, BIAPSKEHHS, TOIIO), IO MOKE MaTH HACHIJIKOM TOPYIICHHS
CTPOKY PpO3TJISiAy CHpaB, MepeadadyeHOro BIATOBIAHUM MPOIECYyaTbHUM 3aKOHOM, BU3HAUYAETHCS
AQHAJIOTIYHO MPUUHATOMY PIIICHHIO 300piB CYy IOA0 BHUITA/IKiB HETIPAIE31aTHOCTI CYyIIl.



