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TumnoBe MoJI0KeHHSI PO amapaT Cyay
|. 3arajbHi M0JI0KEeHHSA

1. I[le TunoBe MONOXEHHSI BU3HA4Ya€ TMOPSAOK OpTraHizaiii poOOTH amapaTry
MICIIEBOTO, aTEIISAIIHHOTO, BUIIIOTO CIEIiaTi30BaHOTO Cy Y.

2. Amapat MICLIEBOr0, anessuiiHOro, BUIOTO CHENIaTi30BaHOro cyay (mami —
anapar cyZy) BiamoBinmHO A0 3akoHy Ykpainu "lIpo cynoycrpiii 1 craryc cynnuiB"
3M1ICHIOE OpraHizailiiine 3a0€3MeueHHs] pOOOTH Cyy.

3. YV cBoiil gisnpHOCTI amapar cyny kepyerbcs KoHcturtymiero Ykpainw,
3akoHamu Ykpainu "lIpo cymoyctpiit 1 craryc cynai", "IIpo nepxaBHy ciyxO0y",
"IIpo 3amo6iranus kopyniii", KogekcoMm 3akoHIB mpo mpaiio YKpaiHd, 1HIIUMU
KOJEKCaMHi Ta 3aKkoHamMHu YKpaiHu, mocraHoBamu Kabinety MiuicTpiB Ykpainu,
IHIIMMU ~ HOPMATHUBHO-TIPAaBOBUMHU akTamu, [loio)keHHSIM TIpo amapaT Cyay,
pimeHHssMu Panu cynniB Ykpainu, pimeHHSIMH 300piB Cy/JIiB, @ TAKOXK HaKazaMu U
PO3MOPSIKEHHSAMHU TOJIOBU Cy/ly Ta KEpiBHUKA amapary Cyay.

4. TonoBa cyay KOHTPOJIOE €(PEKTUBHICTh MiSUILHOCTI amapary Ccynay,
MOTO/KY€ MPU3HAYCHHS Ha MOCaaN KepiBHUKA amapary Cyay, 3aCTYITHHKA KEPiBHUKA
amapaty CyJy, BHOCHUTh B YCTAHOBJICHOMY TOPSAKY TMOJaHHS MPO 3aCTOCYBAHHS 0
KEepiBHMKA amapaTy CyJay, WOTO 3acTyllHMKa 3a0XOueHHs a0o0 HaKJIaJeHHs
JUCHUTUTIHAPHOTO CTATHEHHS BIAMOBIIHO J0 3aKOHOAaBCTBA.

5. IlonoxeHHs mpo anapat Cyay po3poOJiIe€ThCsl KEPIBHUKOM amnapaTy Cyay Ha
mijgcTaBl 1boro THIOBOTO TIOJOXKEHHS Ta 3aTBEPKYEThCS 300paMH  CYIJIIB
BIJIMIOBIAHOTO CYTy.

[TonoxeHHss Tpo amapaT Ccyay HE MOXKE CYNEepeYUTH I[boMYy THIIOBOMY
MOJIO’KEHHIO.

Y HOBOYTBOpeHMX cyaax J0 Tmepmmx 300piB cyadiB jgie Tumdacose
MOJIOKEHHS TIPO amapaT cyay. TuMdYacoBe IMOJIOKEHHS PO arapaT HOBOYTBOPEHOTO
CYyJly 3aTBEPIKY€EThCSI TAMYACOBO BUKOHYIOUUM O0OOB’SI3KM KEPIBHHUKA arapaTy 1boro
Cyny.

6. CTpyKTypa Ta IITaTHA YHUCENBHICTh anapary (IITaTHUA PO3MHC) MICIIEBOTO
Cylly 3aTBEP/UKYIOTHCA BIAMNOBIAHUM TEPUTOPIaIbHUM yHOpaBiiHHAM Jlep:kaBHOI
CyJIOBOi aaMiHICTpallii YKpaiHu.

CtpykTypa 1 IITaTHa YHCENBHICTH amapaTiB amnejsIiiHUX CYIIB, BHUIIUX
CIellaIi30BaHUX CY/IIB 3aTBEPKYEThCS JlepKaBHOIO CYAOBOIO aJMIHICTpAIi€r0
Ykpainu.

CrtpykTypa, ImMTaTHA YUCETBHICTh Ta PO3POOJICHUI HA MiJCTaBl HUX IITATHHUMA
pO3MHC amapariB LUX CYAIB 3aTBEPKYEThCS 3@ TMOTOPKEHHAM 3 TOJOBOIO
BIJIMOBIAHOTO Cy/y B MeXaxX 00CSTy BUIATKIB HA yTPUMaHHS BIAMOBIIHOTO CYAY.

CtpykTypa amapary MICIIEBOTO, AamNesaIliiHOTO Cyay po3poOJseThes Ha
migctaBi TumoBoi CTPyKTypu amapary amnemsuiiHOro 1 MICHEBOTO CYAy,



3aTBepIKeHO1 JlepaBHOIO CyIOBOIO aJMiHICTpalielo YKpaiHH, 3 ypaxyBaHHSIM
0COOJIMBOCTEM OpraHizaliiiHoro 3a0e3neuyeHHs JISIIbHOCTI IUX CYIIB.

CrpykTypa amapaTy BHILIOTO CHEIIaTi30BaHOTO CyAy PO3pOOJISIETHCS
KEPIBHUKOM arapaTy IbOTO CYAy 3 YpaxyBaHHSIM OCOOJIMBOCTEH OprasizaiiifHoOro
3a0€3IMeUeHHs AISIbHOCTI IUX CY/IiB.

TumyacoBa CTpyKTypa Ta THUMYacoBa IITaTHA YMCENBbHICTh amapary
HOBOYTBOPEHOTO CYyJly 3aTBEP/KYETbCSI THUMYAacOBO BHUKOHYIOUHUM OOOB’SI3KH
KEepiBHUKA amapaTy I[bOTO CyJy 3a MOro/pKeHHsM i3 ['omoBoro JlepskaBHOI CymoBOi
aaMiHicTparli YkpaiHu.

7. IlpaBoBmil cTaTyc MpaIiBHUKIB amapaTy CyAy BH3HAUAETHCS 3aKOHAMHU
VYkpaian "llpo cymoyctpii i craryc cynais", "IIpo nepkaBHy CiyxO0y", IHIIUMH
aKTaMM 3aKOHOJABCTBA Y KpaiHWU.

[IpaBoBuii cTaTyc Ta YMOBHU AISUIBHOCTI MOMIYHUKA T'OJIOBU CYAY, IIOMIYHHKA
3aCTyMHUKA TOJOBH CYyAY, IOMIYHHKA CEKpeTapsi CyJOBOi NajlaTd, MOMIYHHUKA
cynmi-wieHa Pagum cymniB  YKpaiHM, TOMIYHHMKA CYJJI BHU3HAYAIOTHCA TaKOX
[TonoxeHHsIM TpO TMOMIYHUKA CYAJl, 3aTBEpKEHUM pimeHHsM Panu cynuis
Ykpainu.

[IpaBoBuii cTaryc Ta YyMOBH MISUIBHOCTI KEpPIBHHKA CIYXKOM CYyJIOBUX
PO3MOPSAHMKIB, CTapIIOr0 CYyAOBOTO PO3MOPSAHMKA, CYJOBOTO PO3MOPSIHUKA
BU3HAYAIOTHCS TaKOXK [10JI0KEHHSIM MpO MOPSIOK CTBOPEHHSI Ta JISTILHOCTI CITY:KOU
CYyIOBUX  pO3MNOPSAIHUKIB, 3aTBepJkeHUM [onoBoro  JlepkaBHOI  CyJ0BO1
aaMiHICTpallli YKpaiHu 3a MOro/uKeHHIM 13 Bumioro paaoro npaBocyas.

[TocanoBi 1HCTPYKIT MpaliBHUKIB anapary ameiasuiiHOro i MICHEBOrO CyIy
PO3pOOJISIIOTHCS. Ha MIACTaBl 3aTBep KeHUX JlepkaBHOIO CYJI0BOIO aJMIHICTpalli€r0
VYKpaiHM TUNOBUX TMOCAJAOBHX I1HCTPYKII MpaliBHUKIB amapaTy LUX CYAIB 1
MOJIOKEHb TPO CTPYKTYpPHI NIAPO3AUIM amapaTy cyay Ta LIporo TumoBoro
nonoxxkeHHs. IlocagoBi 1HCTPyKIil MpAaIiBHUKIB amapaTry Cyay 3aTBEpKYyHTbCs
KEpIBHUKOM arapary Cymay.

[TocamoBi 1HCTPYKIIi MPAIliBHUKIB amapaTry BUIIOTO CHEI1ali30BaHOTO CYydy
PO3POOJISIOTECST Ta 3aTBEPKYIOTHCS HA IMIJICTaBl TOJOXKEHb MPO CTPYKTYpHI
MIPO3AUTA  amapary BIAMOBIAHOTO CyIy Ta IbOro THIIOBOTO TOJOXKEHHS 3
ypaxyBaHHSM OCOOJMBOCTEHN OpraHizaiiifHoro 3a0e3ne4eHHs Horo MIsITbHOCTI.

II. OcHoBHi pyHKUii anapary cyay

8. BiamoBigHO 10 OCHOBHUX 3aBJaHb, BU3Ha4YeHUX 3akoHOM Ykpainu "lIpo
CyIOyCTpiH 1 cTaTtyc cyaaiB", amapar cyay:

1)  cTBOpIOE HAJICKHI YMOBH JISUTBHOCTI CYAy JUIA €(EKTUBHOTO BUKOHAHHS
CYUISIMH TTOKJIQJICHUX Ha HUX TIOBHOBA)KCHb;

2)  3milicHIOE opraHi3ailiifHe, iH(GOpPMAaIitHO-TOBIKOBE W JTOKYMCHTAIIbHE
3a0e3neveHHs MATOTOBKY CIIPaB 1 MaTepialliB AJIsl PO3TIISLY CYAISIMHU;

3)  3abesmedye BeACHHS >KYpPHAIiB (MPOTOKOJIB) CYyIOBOTO 3aciJaHHS,
¢bikCyBaHHS CyJOBOro Tmporiecy (CyIoBUX 3aciiaHb) TEXHIYHHUMH 3aco0aMu,
MPOBEJCHHS BlACOKOH(EPEHIIIi;

4)  3abe3meuye HAJICWIAHHS aJpecaraM B YCTAHOBJIICHOMY TOPSAKY KOTiif
CYJIOBUX PIIlIeHb, & TAKOXK CYJOBUX IMOB1IOMJICHB, ITOBICTOK 1 BUKJTUKIB,;



5)  oprani3oBye Ta 3a0e3rnedye BEICHHS IJIOBOACTBA B CYHi, 3a0e3redye
MITOTOBKY M CKJIQJIaHHS JIOKYMEHTIB BIAMOBIAHO JO IHCTPYKINi 3 JUIOBOJCTBA B
CyJi, IHIIIMX aKTIB 3aKOHOJIaBCTBa Y KpaiHU;

6)  3a0e3medye HaICKHY OpraHi3allilo eKCICAUIIIHOT 00POOKH JOKYMEHTIB;

7)  3a0esnedye BeaeHHs, 00JK, (OpMyBaHHS, ONPAIIOBAHHS, HAJICHIIAHHS],
IPYKYBaHHS, TUPAXXyBaHHS, BUKOPUCTaHHS, 30€piraHHs Ta 3HUIIECHHS MaTepialiB,
JOKYMEHTIB Ta IHIIMX MaTeplaibHUX HOCIiB 1H(opMarlii, MOB'I3aHUX 13 MISUTBHICTIO
Cyny,

8)  amaimizye Ciry>)k00BY KOPECIIOHICHIIIIO;

9)  oprani3oBy€ KOMIUICKTYBaHHSI apxiBy, MJArOTOBKY JIOKYMEHTIiB Ta
apxiBHUX CHpaB [yl Mepeadi iX y BCTAHOBICHOMY MOPSIKY Ha MOCTiiHE 30epiranHs
9 3HUIICHHS;

10) 3a0e3neuye nOOTpUMaHHS BUMOI JO0 BeAEHHS OOJiKy, 30epiraHss,
BUKOPUCTAHHS, 3HULIEHHS JTOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB 1H(pOpMallii,
110 MICTSATH 1HGOPMAITIIO 3 00MEKEHUM JIOCTYTIOM;

11) 3abesnedye OOTPUMaHHSA BHMOT 3akoHy Ykpainu "[Ipo nmepxaBHy
TAaEMHHUIIO'";

12) ckiamae Ta MOJA€ B YCTAHOBJICHOMY MOPSAKY CTATHCTUYHY 3BITHICTH
npo poboty cyay, popMye Oriasau CTATUCTUYHUX JAHMX MPO MIJCYMKU AiSUTBHOCTI
cyay,

13) Oepe y4acTb B aHami3i CyIOBOi CTAaTHCTUKH, BUBYCHHI Ta y3arajibHEHHI
CyJIOBOI TMpaKTUKH, 3a0e3neuye MIATOTOBKY aHATITUYHUX JOBIIOK, TaOJIUIIb,
1H(popMalii 3 MUTaHb CYA0BOI CTATUCTUKH;

14)  ymnpoBapKye TiepeoBi TEXHOJIOTII opraHi3aiii poooTH 3 TOKyMEHTaMH B
cynl, 3a0e3neuye BIPOBAIKEHHSI €JIEKTPOHHOTO CYY;

15) 3midicHIOE 1H(OPMALIHHO-TEXHIYHE 3a0C3MECUYCHHS CYyJIOBUX 3acCiJiaHb,
300piB CyI1B;

16) 3abesmneuye (GyHKIIIOHYBaHHS y cyni iH(pOopMaIiiHo-
TEJICKOMYHIKAlIMHUX CHUCTEM, CHUCTEM EJEKTPOHHUX KOMYHIKaIliid, MpOrpaMHOIrO
3a0e3redycHHs Ta 0a3 TaHuX;

17) 3abes3neuye GyHKIIIOHYBaHHS aBTOMAaTHU30BaHOI CUCTEMH
JOKYMEHTOO00ITY CyJly, aBTOMAaTH30BaHOI'O PO3MOJUTY CIpaB MK CyAasMHu (10
MmovaTtky (QyHKIIOHYBaHHS €aAuHOI CynoBOoi i1H(MOpMAIiHO-TEIeKOMYHIKAI[IHHOT
CUCTEMHU);

18) BkuBae 3axoidiB 10 3a0e3MEUCHHS KOHTPOJIO 3a JOTPUMAHHSM BHMOT
[Tonoxenuss npo €auHy cyaoBy iH(GOpMaIIiHO-TEIEKOMYHIKAIIHHY CcUCTEMY (10
novyatky 1ii QyHkuionyBaHHs — IlojokeHHS mNpo aBTOMATU30BaHY CHUCTEMY
JOKYMEHTOO00ITY Cylly), Y TOMY YHCIII B YAaCTHHI 3aCTOCYBaHHS aBTOMAaTHM30BAHOIO
PO3MOIiTY CYJOBUX CITPAaB MiXK CyIISIMHU;

19) 3aiiicHIOE OpraHi3aIliio JOCTYITy CYIJIB 1 MpaIliBHUKIB amapaTry Cyay 0
ABTOMATH30BaHMX 1H(POPMAIIIHHUX 1 JTOBIAKOBHX CHCTEM, PEECTPIB Ta OAHKIB JaHUX,
nepkareneM (aaMIHICTPATOpPOM) SKHUX € Jep’KaBHI opraHd abo OpraHu MiCIIEBOTO
CaMOBpSIYyBaHHS y BHU3HAUYEHOMY UYHWHHUM 3aKOHOJABCTBOM IMOPAIKY, a TaKOXK
KOHTPOJIb 32 JOTPUMAHHSIM BUMOT 1100 3aXUCTy 1HGOopMaIlii;
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20) y BU3HAUEHMX 3aKOHOM BUMAJIKax 3a0e3redye HaJCWUIAHHS EJICKTPOHHUX
KOIIN CyI0BUX PIllIEHb 10 €IUHOTO IEPKABHOTO PEECTPY CYAOBUX PIIIICHB;

21) 3abesneuye HaJACUIAHHS BIJJOMOCTEH MpO HAOpaHHS CYJOBUM PIIICHHSAM
3aKOHHOI CUJK 10 €IMHOTO JEP>KaBHOTO PEECTPY CYIOBUX PIllICHbD;

22) BXXHMBA€ 3aXOJIIB I110/10 3a0€3MEeUeHHs CY/JIIB 1 MPaliBHUKIB anapary Cyay
KIIF0YaMHU €JIEKTPOHHOTO LU(PPOBOTO MITUCY;

23) 3abesmeuye y B3aemo/li 3 JlepaBHOIO CyJIOBOIO aAMIHICTpalli€lo YKpaiHu
CYI1B, MMPAIIBHUKIB amapaTy cy/ly HeOOX1THUMH 3aco0aMu 1HGOpMaTH3allli;

24) 3abe3nedye peaizallito aepKaBHOI MOMITHKHU y cdepi AepKaBHOI CITyKOH 3
MUTaHb YIPABIIHHA IEPCOHAIIOM arnapaty Cyay;

25) 3milicHIOE T001p MepcoHaTy anapaTy Cyay, OpraHi3oBy€e poOOTY 1010 HOTo
MOTHBAIIIT;

26) Bede KaJapoBe IIIOBOACTBO CyAY, B TOMY YMCII OCOOOBI CIIPAaBU CYAJIB Y
MOPSIIKY, BHU3HA4YEHOMY JlepaBHOIO CyIOBOIO agMIHICTpall€l0 YKpaiHu 3a
noroKeHHsIM 3 Panoro cynniB Ykpainu,

27) Beme aBTOMATU30BAaHY CHUCTEMYy OOJIKY KaapiB cyday (1m0 MoYaTKy
byHKIIOHYBaHHS €IUHOI Cy10BO1 1H(QOPMAIIHHO-TEIIEKOMYHIKAI[IHHOT CUCTEMHU);

28) 3abe3mneuye HaJICKHY pOOOTY KOHKYPCHOT Ta AUCIUILTIHAPHOT KOMICIT;

29) opranizoBy€ B CyJi HaJIEKHI YMOBH JJIsl AISUTBHOCTI MpariBHUKIB CirykOu
CYyZ0BOI OXOPOHHU;

30) 6epe yuacth y B3aemoii 31 Ciyk0010 Cy/I0BOi OXOPOHH y 3aX0J1ax MO0
nonepKaHHs oco0aMu, sKI TepedyBalOTh y Cy[l, BCTAHOBJIEHUX MPaBUI 1
MIATPUMAHHS TPOMAJCHKOT0 MOPSAIKY B 3alll CYZAOBOrO 3aCiJIaHHS Ta B MPUMIILIEHHI
cyny;

31) 6epe yuacth y B3aemoii 31 Ciyk0010 Cy/I0BOI OXOPOHH y 3aX0J1ax MO0
3a0e3nedeHHs] Oe3NeKu CynaJliB, MPalIBHUKIB anapaTry Cyay, YYaCHUKIB CYZOBOIO
POIIECY;

32) 3abesneuyye BeACHHS BIMCHKOBOTO OOJIKY Ta 3IIHCHEHHS OpOHIOBAHHS
MPAaIliBHUKIB Cy1Y;

33) Oepe ydvacTh y 3AIMCHEHHI 3axXOJiB 3 MOOLT3aliIMHOI IMATOTOBKU M
MOO1TI3aIi1, 3/IIHCHIOE KOHTPOJIh 3a 3IMCHEHHSM ITUX 3aXO0/iB;

34) opranizoBye 0i0moTeuHO-iH(pOpMAILIiiiHY poOOTY B CY/Ii;

35) 3milicHIOE OOJIK TMEeYaToOK 1 IITaMITiB Ta KOHTPOJb 3a iX 30epiraHHsM,
BUKOPUCTAHHSM Ta 3HHIICHHSM;

36) 3abesneuye B3aEMOAII0 CYyIy 3 TpPOMAICHKICTIO, 3aco0aMu MacOBOi
1H(popMmarii;

37) 3abe3neuye y B3aeMOJIIi 3 CYIIIMU-CITIKEpaMH T1ATOTOBKY M MOIIMPEHHS
MaTepianiB Npo AISUIBHICTh CYY;

38) 3niiicHIoe 1HpOpMaIliiiHe HATOBHEHHSI BE0-CalTy Cyay;

39) opranizoBye Ta 3abe3nedye BHYTPIIIHINA OOJIK CIUTaTH, TMOBEPHEHHS W
3apaxyBaHHs CyJ0BOro 300py a0 Jlep:xaBHoro 0ro/pkeTy YKpainu;

40) po3po0JIs€ TPOCKT CTPYKTYPH Ta IMITATHOTO PO3MHUCY CYIY;

41) 3abe3nedye mArOTOBKY MPOMO3UIIINA O OFOKETHOTO 3aIUTY;

42) oprani3oBye MpUIlOM TPOMaJsiH, 3a0e3Meuye po3riisi MPOMO3UIlil, 3asB 1
CKapr, 3aIUTIB BIAMOBIIHO A0 BUMOT 3akoHiB Ykpainu "lIpo 3BepHEHHS rpoMajsH”,




"[Ipo amBokaTypy Ta agBOKAaTChKy MisUTbHICTH , "lIpo cTaTyc HapomHOro aemyrara
VYkpainu", "IIpo noctyn no my6miunoi indopmaii', "IIpo iHpopmariro”;

43) 3abe3neuye NOTpUMaHHS BUMOT 3akoHIB Ykpainu "lIpo oxopony mpari",
"[Ipo 3axuct nepconanpbuux ganux", "[Ipo 3amobiranHs kopymmii'";

44) 3abesneuye TMepeBipKy ((akTy TOAAHHA JEKJIapariid cy0’eKTaMu
NeKJIapyBaHHs Ta 1HGopMyBaHHs HalloHaapHOrO areHTCTBa 3 MUTaHb 3aroOIraHHs
KOpYILii pakTy HENoJaHHS YW HECBOEYACHOTO IMOJaHHS JeKiIapalid cy0’exkTtaMu
JeKJIapyBaHHS BIAMOBIAHO 0 BUMOT 3akoHy Ykpaiau "IIpo 3amobiranHs kopymmii';

45) wancumae a0 Bumoi kBamdikamiiHoi Kowmicii  cymamiB  YkpaiHu
MOBITOMJICHHSI IIOJ0 3MiH, SKi BIOOYJUCS Y 3arajJlbHAX BIJIOMOCTSX CYIIIB
BIIMIOBIIHOTO CyAy [HJIs HAJEXKHOTO BEJCHHS, HAIMOBHCHHS Ta OHOBJICHHS
CYJJIIBCHKOTO JIOChE;

46) BUKOHY€E HaKa3|M ¥ pO3IMOPSKEHHS TOJIOBU Cy1y, KEpiBHHUKA amapary Cyay;

47) 3abe3neduye po3pOOJICHHS TMPOEKTIB aKTIB CTOCOBHO OpraHi3aiii
BHYTPIIIHBOI JISUTBHOCTI CYAY;

48) 3abe3mnedye opraHizailito Ta MPOBEACHHS 3arajibHUX 300piB IMpalliBHUKIB
amapary cyny, pobo4yux Hapaj, MDKHApOJHHUX 3yCTpiuel, mpec-KoHepeHId Ta
1HIIINX 3aXO/1B;

49) 3abe3mevye qJOTPUMAHHS 3aX0/1iB MOKEKHOT OC3MEKH;

50) 3milicHIOE TOCMOAAapChke OOCTYroBYBaHHSA CYIy, 3a0e3leuye HaleKHY
eKCIUTyaTallll0 IPUMIIIEHHS CyAy, KOHTPOJIIOE CaHITAPHO-TEXHIYHUWA CTaH poOOUYMX
MPUMILIEHB, IH)KEHEPHUX CUCTEM 1 KOMYHIKalllif;

51) 3a0e3neuye 30epeKeHHST MaTePiaIbHUX IIHHOCTEH;

52) oprani3zoBye Ta 3a0e3nedye BUKOHAHHS B CyJi OpraHi3aIliiHO-TEXHIYHUX
3axoiB y cdepl iHDopMaiiitHOT Oe3MeKku, TEXHIYHOro 3axXHCTy i1HQopmarlii Ta
MpOTH/IIT Kibep3arpo3am;

53) BuKoHye iHIII (QYHKI1, TOB'A3aH] 13 320€3MEYCHHSM TisSTIbHOCTI CYy.

VY cyni, aKuit € po3nopsiTHUKOM OFO/IKETHUX KOIIITIB, arapat Cyay TaKoX:

3a0e3nedye BeJeHHs OyXralaTepChbKoro OOJIKY BiJIMOBITHO JO BCTAHOBIICHUX
HOPM 3aKOHOJIaBCTBA;

OpraHi3oBYe€ MJIaHyBaHHs (P IHAHCOBO-TOCTIOIAPCHKOI AISIIBHOCTI,

3MIIACHIOE KOHTPOJIb 3a 30€pPEeKEHHSIM TOBAapHO-MATEepPIaIbHUX IIHHOCTEH,
MPaBUJILHUM BUKOPUCTAHHSM TPOIIOBUX KOIITIB 1 MaTepialIbHUX PECYPCIB;

CKJaJla€ Ta TOJAa€ B YCTAHOBICHOMY TMOPSIIKY CTaTHCTUYHY, OOJKETHY,
MOJIATKOBY Ta OYXTaJITEPChKY 3BITHICTb.

II1. KepiBHuKk anaparty cyay, HOro 3acTylIHUKH

9. Anmapat cyay O4OJIIO€ KEPIBHUK anapary Cyay.

KepiBHuKa amapary MiCLIEBOTrO Cyay, MOT0 3aCTYHNHHUKIB 3a MOTOKEHHSIM 3
rOJIOBOIO BIATOBIHOTO CYy MpU3HAYAE HA MOCALy Ta 3BUIbHSE 3 IOCAIU HAYAJIbHUK
BIJIMTOBITHOTO TEPUTOPIAIBHOTO ympaBiiHHS JlepkaBHOT Cy70BOi amMiHicTpartii
Ykpainu.

KepiBHuka amapaTy amensiuiiiHOTO, BUIIOTO CIHEIiali30BaHOrO Cyay Ta MOro
3aCTYITHUKIB 3a MOTOKEHHSM 3 TOJIOBOIO BIJIMOBITHOTO CyIy NMpHU3HAYAE HA MOCATY
Ta 3BUIBbHSE 3 Iocanu ["onoBa JlepxaBHOT Cy10BOT aaMiHICTpaIii YKpaiHu.



KepiBHuKk anmapaty MicLIEBOTO, anemsIiifHOro, BUIIOTO CIENiali30BaHOrO Cyay
MOXE€ MaTH JBOX 3aCTYIHHKIB, SKIIO KUIbKICTh MPAI[IBHUKIB arapary Cyay
nepesunrye 50 oci®. Y MiICIEBUX 3arajlbHUX CyJaxX KUIbKICTh 3aCTYITHHUKIB MOXKE
JOPIBHIOBATH KIJIBKOCTI BIJJIaJIEHUX pPOOOYMX MICIb, B SKHX YTBOPIOIOTHCS
BIJIOKPEMJICHI CTPYKTYpH1 MIApOo31iau (OKpeMi IMOcaaoBli ocoOM 3a HaNpsIMKaMH
JUSITBHOCTI) X CY/IB.

10. Ha mnocamy kepiBHMKa amapary MICLUEBOIro, amnessiiiHoro, BHUIIOTO
CHEIiaJII30BaHOTO CYyJy, WOTO 3aCTyNHHKAa NMPU3HAYAEThCS 0cCo0a, sika BiAMOBIAAE
BUMOTaM J10 MPOo(eciitHOT KOMIETEHTHOCTI JIJIs 3aiHATTS MOCaIH, K1 CKJIa1aloThes 13
3arajJbHUX 1 CTeIiaTbHIX BUMOT.

Oco0a, sika TpeTeHaye Ha 3alHATTS MOCaau KEpiBHUKA amapary Cyqay, WOTo
3aCTyMHUKA (3aCTYTHUKIB), TOBUHHA BIJMIOBIIATH TAKUM 3arajlbHUM BUMOTaM:

MICLIEBOTO 3araJIbHOTO Cy/y — BHIIIA OCBITA 3 OCBITHIM CTyIeHeM marictpa (abo
MPUPIBHSHA JI0 HET BHILA OCBITA 3@ OCBITHbO-KBaNI(IKAI[ITHUM pIBHEM CIIELIAIIICTA),
JOCBIJT poOOTH Ha IMocajax Jep)kaBHOI ciayxkOu karteropi "b" um "B" abo mocsin
CIIyk0M B OpraHax MiCIIEBOTO CaMOBpsIyBaHHS, a00 JOCBiA poOOTH HA KEPIBHHUX
nocajiax MiANpUEMCTB, YCTAHOB Ta OpraHi3alliii He3alexHo BiJl (OpMH BIACHOCTI HE
MEHIIIE OJTHOTO POKY, BIJIbHE BOJIOJIIHHS JE€P>KaBHOIO MOBOIO;

MICIICBOTO  aJAMIHICTPAaTHBHOTO CYJIy, MICIIEBOIO TOCIOJIaPCHKOTO CYIy,
anessIiiHOTO Cy/ly — BHIIla OCBITa 3 OCBITHIM CTyleHEM Marictpa (abo mpupiBHsSIHA
0 Hei BWINA OCBITa 3a OCBITHbO-KBaTi(iKalIfHUM pIBHEM CIIeIiaiicTa), JOCBI]
pobOoTH Ha mocagax Jep:kaBHOI ciayxkOu kareropii "b" uu "B" abo nocBig ciyx0u B
OopraHax MiICIIEBOTO CaMOBpsiAyBaHHs, ab0 JOCBIJ poOOTH Ha KEPIBHHMX Iocaaax
MIJIPUEMCTB, YCTAHOB Ta OpraHi3alliil He3aJIeXKHO BiJ (POPMU BIACHOCTI HE MEHIIE
JIBOX POKIB, BUIbHE BOJIOJIIHHS JEP3KaBHOIO MOBOIO;

BHUILOTO CIELIaII30BAaHOr0 CyAy — BUIA OCBITA 3 OCBITHIM CTyIIEHEM Maricrpa
(a0 mnpupiBHSHa 1O HEI BUIIA OCBITa 3a OCBITHBO-KBaII(IKALIMHUM pPIBHEM
crieriajicra), 3arajibHUil CcTax poOOTHM HE MEHIIE CeMU POKIB; OCBIJ poOOTH Ha
nmocanax Jaep:kaBHOi ciyxOu kareropid "A" um "B" abo Ha mocagax He HUXKUE
KEePIBHHUKIB CTPYKTYPHHX MIIPO3JUIIB B OpraHax MICIIEBOTO CaMOBpsAyBaHHS, a0o
JOCBi poOOTH HAa KEPIBHUX MOCAJax y BIAMOBIAHIN cdepi HE MEHII SK TPU POKH;
BUJTbHE BOJIOAIHHS JIEPKaBHOIO MOBOIO, BOJIOJIIHHS 1HO3EMHOIO MOBOIO, KA € OJIHIEI0
3 o¢imiitHux MoB Panu €Bpornmu.

CreuiajibHi BUMOTH J0 OCI0, SIK1 MIPETEHAYIOTh Ha 3alHATTS MOcaj KepiBHUKA
amapaty MICIIEBOTO Cyay Ta WOro 3acTylTHHKAa BU3HAYAIOTHCS HAaYaJIbHUKOM
BIJIMOBITHOTO TEPUTOPIAIBHOIO yHpaBmiHHSA JlepkaBHOI CyJ0BOi aJaMiHICTpallli
VYkpainu, Ha 3alHATTS 10CaJ KEpiBHHUKA arapary amejsiiiHoOro cyjay Ta Horo
3acTynHuka — ['onoBoro Jlep:kaBHO1 Cy/I0BOi aaMiHICTparlii YKpaiHu, Ha TiJICTaBl
TUIIOBUX BUMOT, 3aTBEP/KEHUX Jlep:KaBHOIO CYOBOIO aIMIHICTpaIli€l0 YKpaiHu.

Oco0u, siKI MPEeTeHAYIOTh Ha 3alHATTSA IOCaj] KEepiBHHMKAa amnapary BHILIOTIO
CHEIIaTi30BaHOTO CYAy Ta iX 3aCTYIHHUKIB MAarOTh BIJIMIOBIaTH THUIIOBUM BHMOTaM
(BKITFOUAIOUHM CIIEIialibH1), 3aTBEPHKCHUM BUIIOI0 pagoro mpaBocyAasl 3a MOJaHHIM
Kowmicii 3 muTanp BUIIOTO KOPITYCY AEP>KaBHOI CITY>KOU B CHCTEMI MTPABOCYAIS.



11. 3aoxouyeHHs ab0 HAKIAAEHHS TUCIUIUIIHAPHOTO CTATHEHHS CTOCOBHO
KEepIBHHMKA amapary Cyay, Horo 3acTymHHKa 3aCTOCOBYIOTHCS 3a TOJIaHHSM TOJIOBU
BIJIMOBIHOTO CYyY:

HAYaJIbHUKOM  TEpUTOplaJbHOTO  ympaBiiHHA  [lepkaBHOi  CynoBOi
aaMiHICTparii YKpaiHM — CTOCOBHO KEpIiBHHKa amapaTy MICIIEBOIO CYyJay Ta HOro
3aCTYIMHUKIB;

['omoBoro JlepskaBHOI Cy/10BOi aaMiHICTparlii YKpaiHM — CTOCOBHO KEpiBHHKA
amapaty amnessIiifiHOro Cyay, BUIIOTO CIEIialdi30BaHOr0 CyIy, iX 3acTYIHHUKIB, a
TaKOX CTOCOBHO KEpIBHHKA amapaTy MICLEBOrO Cyay Ta HOro 3acCTyMHHKIB ILIOJ0
HAaropo/DKCHHS BIJOMYMMH 3a0XOUyBAJIBHUMHU Bi3Hakamu JlepkaBHOiI Cyq0BOi
aaMmiHicTparli YkpaiHu.

12. KepiBHuK amapaTy cyny HpU3Haya€e Ha IOCaAy Ta 3BUIbHAE 3 IMOCAAU
MpaliBHUKIB amapary Cyay, 3acTOCOBYE O HHX 3a0XOYCHHS Ta HAKJIaJIae
OUCUUIUTIHAPHI CTSArHeHHs. [{oOip mpaliBHUKIB amapaTy CyAy 3A1HMCHIOETbCA Ha
KOHKYPCHIH OCHOBI (KpIM MOMIYHUKA TOJIOBU CyAy, TOMIYHUKA 3aCTyITHUKA T'OJIOBU
Cyay, IIOMIYHMKA CEKpeTaps CyJOBOi MajaTH, MOMIYHUKA cyiiai-wieHa Panu cynnis
VYkpainu, MOMIYHUKIB CYJI/TIB, IPEC-CEKPETapsi, MPalliBHUKIB, sIKI BAKOHYIOTh (DYHKIII1
3 00CIyroByBaHHs, POOITHHUKIB) 1 B MOPSIKY MEPEBECHHS JEePKABHUX CIY>KOOBIIIB
BIJIIIOBIIHO J0 3aKOHOJABCTBA IO AepxaBHY ciayk0y. [Ipu3HauenHst Ha mocagy Ta
3BUIBHEHHS 3 NIOCAIU MOMIYHUKA T'OJIOBU Cy]ly, TOMIYHHKA 3aCTYITHUKA T'OJIOBU CYy1y,
MIOMIYHMKA CEKpeTapsl CyAOBOi NanaTH, NOMIYHMKA Cyaai-uieHa Paau cyanis
VYKkpainu, NOMIYHUKA CYIJl 3A1MCHIOEThCS BiAnoBinHO 10 IlonoxkeHHs T1po
MOMIYHHKA (MOMIYHUKIB) CYA1.

13. KepiBHuky amapaTy cyay Oe€3MocepelHbO MiANOPsSAKOBAHI 3aCTyIMHUK
(3acTynmHMKH) KepiBHUKA amapary Cyay, KEpIBHUKM CTPYKTYPHUX MiAPO3/LIIB
anmapatry Ccyay, IocaJoBli o0coOu, sKI BHUKOHYIOTh OKpeMi (yHKLIi B pasl
HEJOLIIBHOCTI YTBOPEHHSI CTPYKTYpPHOro miApo3auty. I[IOMIYHHMK TOJOBH Cyay,
MOMIYHHK 3aCTYITHUKA TOJIOBU CYIY, TOMIYHHUK CEKpeTaps CyJ0BOI MalaTu, TOMIYHUK
cynai-uneHa Paagu cyamaiB Ykpainu, MOMIYHHUK CYJIJII TTiI3BITHUN KEPIBHUKY arapary
Cyaly 1wmono JAoTpuMmaHHs [IpaBuia TOBENIHKM TMpaliBHUKAa CyaAy, TpPYAOBOI
JTUCHUIUTIHK, TIPaBWJI TEXHIKM OE3IMEeKH, OXOpPOHW IMpall Ta 3 IHIIUX I[HTaHb,
Bu3HauYeHUX [l0NOXKEHHSAM MpO MOMIYHMKA CYJJIl, 3aTBEPKEHOTO pillleHHSIM Paau
CyIIiB YKpaiHu.

14. KepiBHUK anapary cyy BIAMOBIJHO 0 Ha/IaHUX TOBHOBAXECHb:

1)  3niiicHIOE Oe3mocepeiHE KEPIBHUIITBO amapaTroM Ccyay, 3ade3mnedye
oprasizaiiro poOOTH CTPYKTYPHUX MIAPO3ILIIB Cy1y, MPalIBHUKIB anapary Cyay, ix
B3a€EMO/III0 Y BUKOHAHHI 3aBJlaHb, MMOKJIQJICHUX Ha anapat Cy.1y;

2)  B3aemomie 3 Jlep)KaBHOIO CYyAOBOIO  aaMIiHICTpamiclo  YKpaiHH,
BIJIMOBITHUM TEPUTOPIAIbBHUM YTNpaBiIiHHIM Jlep:kaBHOiI CyJqOBOi1 aJMiHICTpaii
VYkpainu, opraHaMu CyAAIBCHKOTO caMoBpstyBaHHs, Ciy>k0010 CyI0BOi OXOpPOHH,
OpraHaMM Jep>KaBHOI BJaJd, OpraHaMH MICLEBOTO (OKPY>KHOI'O) CaMOBpSIyBaHHS,
IHITUMU  YCTaHOBaMHU, WIANPUEMCTBAMH ¥ OpraHizaifisiMi, 3acobamMu MacoBOi
iH(bopMallii 3 MUTaHb 3a0€3MEUYCHHS TiSIbHOCTI CYY;

3)  BXKHUBa€ 3aXO0JiB JJIs 3a0€3MCUCHHS HAJICKHUX YMOB JIISTILHOCTI CY1TY;



4)  3abe3meuyye MIATOTOBKY IUTaHIB poOOTH Cyay Ui 3aTBEepKEHHS
rOJIOBOIO CYJy, a TAKOXK 3/I1IMCHIOE KOHTPOJIb 32 BUKOHAHHSIM 3aIlJIJaHOBAaHUX 3aXO0/I1B;

5) KOOPJAWHYE 3IMCHEHHS OpraHi3alliiHUX 3axO0JiB IIOJ0 IiJArOTOBKH
300piB, ONlepaTUBHUX HApPAT;

6)  indopmMye 300pu CYAMIB PO CBOIO HisUIbHICTH, 3a0€3Ieuye BUKOHAHHS
pileHb 300piB CYJIJIIB 3 TUTaHb BHYTPIIIHBOI AISIILHOCTI CYY;

7) 31MCHIOE OpraHi3alliiiHe 3a0e3nedyeHHs] BEJCHHs CYJ0BOI CTaTUCTHKH,
J1IOBOJICTBA B Cy/li, OOJIKY Ta 30epiraHHs CyJJOBUX CIIPaB;

8) 3abesmeuye (QyHKUIOHYBaHHA €auHOi  cymoBoi  iHQOpMaIliitHO-
TEJICKOMYHIKAIIMHOT cUCcTeMH (0 MOYaTKy ii (yHKI[IOHYBaHHS — aBTOMAaTHU30BaHOT
CUCTEMH JJOKYMEHTOOOITY Cy/y), aBTOMAaTH30BaHOTO PO3MOILTY CIIPaB MK CYAJISIMU;

9) 3M1MCHIOE  oOpraHizalliiHe 3a0e3medeHHs Uil HaJekHOI poOOTH
010s110TEKH CcyAy (3a HasABHOCT1);

10) 3abesmeuye po3poOJICHHS ¥  TOJAaHHA HAa  3aTBEP/DKCHHSI B
YCTAaHOBJICHOMY TOPSAJIKY CTPYKTYpU Ta IITAaTHOTO PO3IHKCY amapary cyay, Horo
MITATHOI YUCEIBHOCTI;

11)  3aTBep/UKYE TMOJIOKEHHS TPO CTPYKTYpHI MIAPO3AUTM 1 TOCAI0BI
THCTPYKIIIT IPAIliBHUKIB anapary Cyay;

12) 3milicCHIOE KOHTPOJb 3a JIOTPUMAaHHSAM TMpalliBHUKaAMU amnapary Ccyay
MOCAJIOBUX 1HCTPYKI[M, TMOJOXEHb MPO CTPYKTYpHI MIAPO3IUIM amapary Cyuay,
MOJIOKEHHSI TPO amapar cyay, [IpaBui BHYTPIIIHBOTO CIY>KOOBOTO PO3MOPSIKY,
[IpaBun BHYTPIMIHBOIO TPYIOBOTO PO3NOPSAKY, [IpaBuil MOBENIHKM MpalliBHUKA
CyIy, 3araJlbHUX MPaBWJI €TUYHOI MOBEIIHKY JEeP>KaBHUX CITY>KOOBIIIB Ta TTOCAJOBUX
0Cci0 MICIICBOTO CAMOBPSAyBaHHS, MpPaBWUJ TEXHIKM O€3MeKH Ta BHUMOT 1HIIMX
JIOKYMEHTIB, SIK1 peTJIaMEHTYIOTh POOOTY CYIY;

13)  3abe3neuye peamizalliro €IUHOI AePKaBHOI MONITUKU Y chepi aepKaBHOT
CIIy0H, € KEpIBHUKOM JEP>KABHOI CIIYOH B anapari Cyay;

14)  BukoHye (QyHKIIT poOOTOAABII /ISl TPAI[IBHUKIB arapary Cyay, sKi He €
JIEp>KaBHUMHU CITY>KOOBIISIMU;

15) 3abes3neuye miABUINEHHS KBamidikaiii JepKaBHUX CIY»XOOBIIIB amapaTy
Cylly, TIPAIiBHUKIB MAaTPOHATHOI CIIy>kKOW, MpalliBHUKIB, SIKI BUKOHYIOTH (DYHKIII 3
00CITyroByBaHHS;

16) 3ailcCHIOE KOHTPOJbL 3a JAOTPUMAHHSIM BHKOHABCHKOI Ta CIIy)KOOBOI
JTUCUUIUTIHY TIPAIliBHUKAMH anapaty Cy.ay;

17) 3a0xo4ye NpalliBHUKIB amnapaTy Cyly Ta HakJaJa€e Ha HUX JUCIUILTIHAPHI
CTATHCHHS,

18) posrisgae ckapru Ha Jii a00 OC3isSUIBHICTD JEp)KaBHUX CIY:KOOBIIIB Ta
IHIIMX TPAIliBHUKIB anapaTy Cyay;

19) moxae Ha 3aTBEPKCHHS B YCTAHOBJICHOMY IMOPS/IKY JIO LIEHTPAIbHOTO
opraHy BUKOHABYOi BiIaau, 10 3abe3nedye (GopMyBaHHS Ta peanizye Jep:KaBHY
MOJIITUKY y cdepl Jep:kaBHOI Ciayxk0Ou, abo ii BIAMOBIIHOMY TEPUTOPIATILHOMY
Oprasy, IMepeiiK Mocaj MpaliBHUKIB amapaTy Cyay, sKi BHUKOHYIOTb (YHKIII 3
00CITyroByBaHHS;



20) 3abe3neuye cBoedacHe (popmyBaHHS Ta HajaHHS Bummiid kBamidikariiaii
KOMicCii cyaiB YKpaiHU HasBHOI B CyJi 1H(opmarlli moa0 CyaaiB, ix npodeciiiHoi
TUSITBHOCTI Ji71s1 OpMYBaHHS CYA1IBCHKOTO JTOCKE;

21) Bu3Ha4ae Miclle, CTPOK BIAPSUDKEHHS, PEXUM poOOTH B TEpioa
CIIy’K00BOTO BIAPSAJKEHHS MPAIliBHUKIB anapaTy Cyay ¥ 3aBIaHHs 10 BUKOHAHHS,

22) Tmojae CHOUTbHO 3 BHOOPHMM OPraHOM TIEPBUHHOI MPOQCHIIKOBOL
opraHizaiii (3a HafABHOCTI) JJIA  3aTBEP/DKCHHS  3araJlbHUMU  300paMu
(xoH(]epeHIII€0) AepxKaBHUX CIY:KOOBIIB amapaty cyay llpaBuma BHYTPIIIHBOTO
CITy’kK00BOTO PO3MOPSNIKY amapary Cymay, po3poOsieHi Ha OocHOBI THUIIOBHX mpaBwiI
BHYTPILIHBOTO CITY’KOOBOTO PO3MOPSIKY;

23) 3aTBepmkye [lomokeHHs PO MpeMitOBaHHS MPAIIBHUKIB amapary Cyay 3a
MOTO/DKEHHSIM 3 BHOOPHMM OpraHOM MEPBHHHOI Npo(crmiikoBoi opraxizamii (3a
HAasBHOCTI) Ha MiAcTaBl TUIIOBOro MOJIOKEHHS PO MPEMIIOBAHHS;

24) BCTaHOBIIOE HAJ0ABKH, IOTUIATH Ta TpeMii MpariBHUKaM amnapaty Cyay, y
TOMY YHCTI TIOMIYHHUKY TOJIOBM CYJy, IOMIYHUKY 3aCTylTHUKAa TOJIOBU CYIy,
MOMIYHHMKY CEKpeTapsi CyJOBOi MajaTd, IMOMIYHUKY Cy[Ji-wieHa Paau cynmis
VYkpainu, NOMIYHUKAM CYIIIB BiAmoBiAHO g0 I[lonokeHHS mpo IpeMirOBaHHS
BIJIMOBIHOTO CYY;

25) 3arBepkye [lomoxkeHHs PO MOPSIOK MPOXOHKEHHS Y BIAMOBIIHOMY Cy/i
CTa)XyBaHHS 0Ci0, SIKl MPETEHYIOTh Ha T0Caly MOMIYHUKA CYJII;

26) yTBOPIOE TUCIUILIIHAPHY KOMICIIO 3 PO3IIIALY IUCHUIUTIHAPHUX CIpPaB
CTOCOBHO JIEp>KaBHUX CITY>KOOBIIIB amaparty Cyay;

27) B3miACHIOE 1HII TIOBHOBAKCHHS KEpIBHUKA JEP)KaBHOI CIIy)OHW Cymay
B1IMOB1AHO 110 3akoHy Ykpainu "[Ipo aepkaBHy ciryx0y";

28) opraHi3oBye Ta KOHTPOJIOE CBO€YaCHE BHECEHHS 10 €IMHOI CyAO0BOI
1H(pOpMaLIHO-TEIEKOMYHIKAIIHOT cUCcTeMH (0 MOYaTrKy ii (PYHKI[IOHYBaHHS —
ABTOMATU30BAHOI CUCTEMHU JOKYMEHTOOOIry Cyay) BiIOMOCTEH mnpo HaOpaHHs
CYJIOBUM PIIICHHSAM 3aKOHHOI CHJIM (Y TOMY YHCIIi 32 pe3yjIbTaTaMu PO3IIISY CyI0M
amessiHOT UM KacalliifHOl 1HCTaHIII1), HAallpaBJICHHS TaKUX BIAOMOCTEH 10 €IMHOTO
JIEP>KaBHOTO PEECTPY CY/IOBUX PIIICHb;

29) 3maiiicHIOE OpraHizalliiiHi 3aX0/H MO0 IMiATPUMAaHHS IMPUMIIIEHHS Cy1y B
CTaHi, TMNPUIATHOMY JUIsI HAJIEKHOTO MOro (QyHKIIOHYBaHHS, MPOBEICHHS
KamiTaJbHOI'0 Ta IIOTOYHOIO PEMOHTIB, TEXHIYHOIO OCHAIICHHS IPUMIIICHb,
1H(hOpMAIIHHO-TEXHIYHOTO 3a0€3MeYeHHs, CTBOPEHHs Oe3NneyHuX 1 KOM(OPTHHUX
YMOB JiJIsl CYJJIIB, MpalliBHUKIB amapaTy cyay Ta ociO, siki nepedyBaroTh y CyAil, a
TaKOX 3aX0JId 1HXKEHEPHO-TEXHIYHOTI0 3a0e3MNeueHHs 3 opraHizailii KOHBOIOBaHHS Ta
TpUMaHHS B CyJax oOOBMHYBaueHMX (IIJIO3PIOBAaHMX) Ta 3 MPOBEACHHS
IpoIeCcyabHOl i 3 y9aCHMKaMU KPUMIHAJILHOTO TIPOBAKEHHS, 010 SKUX BXXKHTO
3ax0/11B OC3IEKH;

30) opranizoBye 00K, BUA4y, 3HUIICHHS MOCBITYCHb MPAIIBHUKIB amapaTry
Cyny (ZIepaBHUX CIIyKOOBIIiB, TIPAIIBHUKIB amapary Cymay, SKi 3aiiMaroTh MOCaIH
NaTpOHATHOI CIy>kO0M, oci0, $Ki BUKOHYIOTh (YHKIIi 3 OOCIyroByBaHHS Ta
POOITHHUKIB);

31) oprani3oBy€ KOHTPOJb 32 00JIKOM MPHETHAHUX 10 IPOBAHKEHHS PEYOBUX
JIOKa3iB, M0 30epiraroThCsi HE TPHU CIpaBi, BXKMBAE 3aXOIB MIOM0 OOIaHAHHS
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CHeIaIbHAX TPUMIIIEHb 1 CXOBHI JJs iX 30epiraHHs y BIAMOBIAHMX yMOBax Ta
CTaHi;

32) BUKOHYE JIOPYUYCHHS T'OJIOBH CyAy Ta MOTO 3aCTYIMHHKIB, pillieHHsS 300piB
CYJJIIB II10JI0 OpTraHi3aliifHoro 3ade3neueHHs isUIbHOCTI CY1y;

33) BUKOHYE 1HIII (YHKIII1, TOB'sA3aH1 13 3a0€3MeYEHHSIM JiSIIbHOCTI CYy.

15. KepiBHuUK amapaTy Cyly B MeKax MOBHOBa)KEHb, HAJaHUX HOMY 3aKOHAMH
VYkpainu "I[Ipo cynoyctpiii i craryc cynais", "IIpo aepxaBHy ciyx0y", Bujgae Haka3u
1 PO3MOPSIKEHHS.

KepiBHUKOBI amapaTy Cyay TOJOBOIO BIAMOBITHOTO CyIy MOXe OyTH HaJaHO
MPaBO MEPILIOTO MiAMUCY B MOPSIKY, BCTAHOBICHOMY 3aKOHOJIaBCTBOM.

16. KepiBHUK amapaTy Cyay Hece TEpCOHAIbHY BIAMOBIJANBHICTE Ta
3BITYy€/1HPOopMye Tiepes 300paMu CYIJIIB 3a HaJeXHE OpraHizailiiiHe 3a0e3reueHHs
Cyaoy, CyIIIB 1 CyAOBOTO TpoIecy, (yHKI[IOHYBaHHS aBTOMAaTH30BAHOI CHCTEMHU
JOKYMEHTOOOITY Cyay, aBTOMaTH30BaHOT'O PO3MOALTY CHOpaB MIX CyAIsIMu (10
noyatky (yHKIIOHYBaHHS €IMHOI CyA0BOi 1HGOPMAIIIHO-TEIEKOMYHIKAIIIHOT
CUCTEMH), a TAKOX 3T1JIHO 13 3aKOHOJIABCTBOM — 32 HAJIKHUUN PIBEHBb CIYKOOBOI Ta
TPYJOBOI JIUCIMIUIIHU B arapari Cyay.

17. KepiBHUK anapaTy cyay MiI3BITHUHN 300paM Cy11B BiJIIIOBITHOTO CYy, SIK
MOXKYTh BUCIIOBUTH HOMY HEJIOBIPY, 10 MA€ HACIIAKOM 3BUIBHEHHS MOT0 3 TIOCAIH.

18. Ha wyac BIACYTHOCTI KepiBHMKAa amapary CyAy 4YH HEMOXJIHBOCTI
3/1CHIOBATH HUM CBOI MOBHOBA)KCHHS 3 IHIIMX MPUYMH HOTO OOOB'SI3KM BUKOHYE
3aCTYITHUK KEpIBHHMKA anapatry CyJy, BU3HAUEHHUI BIJIMOBIIHUM HAKa30M KEpiBHUKA
amapaTty cyay Mpo po3nojil 00OB’s3KiB, a 3a BIJCYTHOCTI TaKOoro Haka3zy OJHMH 13
3aCTYIHUKIB KEpIBHUKA anapary CyAay, sSIKWid Mae OUIbIIMI cTaxk poOOTH B amapari
Cymy.

19. V pa3i TuMYacoBOi BIJICYTHOCTI 3acTyNHHKa (3aCTYMHHKIB) KepiBHHUKA
amapaTy MICII€BOr0 CyAy BUKOHAHHsI 00OOB'SI3KIB 3a MOCAI0K0 BIACYTHHOTO KE€PIBHUKA
amapatry MiCIIEBOTO CyAy IOKJIaJa€ThCs HAa OJHOTO 3 KEPIBHHUKIB CTPYKTYPHHX
MiPO3AUTIB  amapaTy Cyay, KpIM KEpIBHUKIB OyXraiaTepchKoi CIyXOu cymy
(ronoBHOTO OyXTranTepa) i peKUMHO-CEKPETHOTO MAPO3ALTY (32 HAIBHOCTI), HAKA30M
HaYaJIbHUKA TEPUTOPIaJbHOTO ympaBiiHHS JlepkaBHOT CyIOBOi aaMiHiCTparlii
VYkpainu 3a moJjaHHSM TOJIOBU CYTy.

Y Bumagky, KOJM B MICIIEBOMY CYAl BIJICYTHI CTPYKTYpHI MiJpO3dLIH,
THMYacOBE BHUKOHAHHS OOOB’S3KIB BIJICYTHHOIO KEpIBHHMKA amapary Ccyay
MOKJIAAEThCSI HA OJHOTO 3 TIPAalliBHUKIB amapaty Cyay Haka3oM HadajJbHHUKa
TEpUTOplaIbHOrO ynpaBiiHHSA JlepkaBHOi cymoBoi aamiHicTpamii YKpainu 3a
MOJJAaHHSM TOJIOBU CYTy.

20. V pa3i TUMYacoBOi BIJICYTHOCTI 3aCTyNHHKa (3aCTYNMHHUKIB) KEepIBHUKA
armaparty aneJisiiiHOro Cyay, BUIIOTO CHEliali30BaHOI0 Cyy BUKOHAHHS OOOB'SI3KIB
3a MOCaI0I0 KEpIBHUKA armapary anessiiiHoro Cy1y, BUIIIOTO CIEIIaTi30BaHOTO CYIY
MOKJIAJAETHCS HA OJTHOTO 3 KEPIBHHUKIB CTPYKTYPHHX IiIPO3ALUTIB anapary Cyay, KpiMm
KEepIBHUKIB OyXraiarepchbkoi ciy:kOu cyny (ToloBHOro Oyxranrepa) 1 peXKHMHO-
CEeKPeTHOr0 Oprany (3a HasBHOCTI), Haka3oM [omoBu J[lep:kaBHOI CyAOBO1
aaMmiHicTparli YKpainu 3a mogaHHsIM TOJIOBH CYIy.
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21. KepiBHuK amapary cyay Ta HOTO 3aCTyNHUKHA MAarOTh MOCBIAYEHHS, IO
HATBEPKYIOTh iX 0CO0Y 1 MOBHOBAYKEHHS.

[TocBiqueHHsT KepiBHUKA amapaTy MICHEBOro CyJIy Ta MOro 3acTylHHUKa
(3aCTYIHMKIB) MIANMKCYE HaYaJbHUK TEPUTOPIAILHOTO yIpaBiiHHS JlepkaBHOT
CyJIOBO1 aaMiHICTpaiii YKpaiHu, MOCBIIYEHHS KEpIBHMKA amapary amnessiiiHoro
Cyay, BHILOIO creriaigizoBaHoro cyay — ['omoBa [lepxaBHOi cyaoBOi1 agMiHICTpaIlii
Ykpainu.

22. IllopiuHi OCHOBHI Ta JOJATKOBI BIAIMYCTKH, 1HIII BIJMYCTKH KEPIBHUKY
amapary Ccyay, Moro 3acTymHHUKY (3aCTymHHKaM) HAJalOThCS BIAMOBITHO 10 BUMOT
3akoHiB Ykpainu "[Ipo gepxkaBuy cayx0y" 1 "lIpo Biamyctku". Hakasm mpo
BIJIMMYCTKM KEpIBHUMKA amapaTy CyJdy Ta 3acTylHHKa (3acCTyNHHUKIB) KepiBHUKA
amapaTty CyAy BUJA€ KEpIBHHMK amapary 3a MOTOKEHHSM 13 TOJOBOIO BIIMOBIIHOTO
CyJly 3TAHO 13 3aTBEPPKEHUM T'OJIOBOIO CYAy Ipa(ikoM BiAIMYCTOK.

IV. Ctpykrypa anapary cyay

23. B amapati MmicueBoro, amessiiifHOro, BHUIIOTO CIIEHIali30BAHOTO CYIy
MOXXYTh YTBOPIOBATUCS CTPYKTYpHI MIIPO3AUTH — YIPABIIHHS, BIJJIUIH, CEKTOPU 3
ypaxyBaHHSIM TOJIOkKEHb 3aKoHIB Ykpainu "lIpo cymoyctpiii 1 ctatyc cyanis", "[Ipo
nepkaBHy ciy)O0y". CTpyKTypHI MiIpO3AUIH 3A1MCHIOIOTh CBOi (PYHKIIIT Ha MiJACTaBI
BIJITTOBITHUX TOJIO’KEHb, 3aTBEP/PKEHUX KEPIBHUKOM arapaTy Cymay.

VYpaBiiHHS (CaMOCTIMHUAN BIAAUT) — CTPYKTYPHUN HIAPO3I1T OAHOTATy3€BOTO
a00 OJHOPYHKIIOHATBHOTO cupsiMyBaHHs. Jlo ckinaay ynpaBiaiHHS BXOASTh HE MEHII
K JBAa BUIAUIA 3 MIHIMQJIbHOIO YHUCENBHICTIO MO0 4 oauHUIl KoXKHUM. CaMoCTIHHUN
BIIJIUT YTBOPIOETHCA 13 INTATHOK YHCEIBHICTIO HE MEHII sK 4 MpaiiBHUKH.
VYrpaBiiHHs (CaMOCTIMHMIA BIJUIII) OYOJIIOE HayalbHUK. HadanbHHMK yrmpaBiiHHSA,
YUCENbHICTh MPALiBHUKIB SIKOrO HE MepeBullye 13 oIWHUIB, MOXKE MaTH OJHOTO
3aCTyIHMKa-HaYaJbHUKA BIIAUTY. Y pa3l KOJM IITaTHA YHUCEIbHICTh YINPABIIHHA
CTaHOBUTH MOHAJ 13 oJMHMIIG, HAYATBHUK YHPABIIHHSI MOXKE MaTH He OUIbIe ABOX
3aCTYITHUKIB, y TOMY YHCII1 OJTHOTO 3aCTYITHUKA, SIKAUW HE OYOJIIOE BIJILI.

CexkTop CaMOCTIMHMA — CTPYKTYpHUW MIAPO3LTA, IO YTBOPIOETHCS JUIS
BUKOHAHHS 3aBJIaHb 32 OKPEMHUM HaAIpPsIMOM JIsUIBHOCTI anapaty cyay, GyHKIIIT SKoro
HEMOJKJIMBO MOEIHATH 3 (DYHKI[ISIMU 1HIIMX CTPYKTYPHHUX MIAPO3MLIIB, 13 MITATHOO
YUCENBHICTIO HE MEHII sIK 2 mpariiBHUKa. CEeKTOp 0YOIIOE 3aBiTyBay.

Bignin y cknaal ynpaBiaiHHSA — CTPYKTYPHHUM MIIPO3ALI, IO YTBOPIOETHCS IS
BUKOHAHHS 3aBJaHb 3a OJHHUM HamnpsMoM ((PYHKIII€I0) TISJIBHOCTI amapary cyay, 13
IITATHOIO YHCEJBbHICTIO HE MEHIII K 4 mpaiiBHUKU. Biin ouoiitoe HaYaIbHUK.

HavanbHuk BiAAuTy (SIK CAMOCTIMHOTO, TaK 1y CKJIJl YIPaBIIHHS) MOXKE MaTH
3acTynHuKa. Taka mocaja BBOAMTHCS B pasi, KOJU YHUCENbHICTh MpPAIiBHUKIB Y
BIJIJIUII TTIOHAJT 5 OMHUIL. SIKIIO YMCENBHICTD BIJATY CTAaHOBUTH TTOHA 10 O uHUIIb,
TO 3aCTYITHHUKIB MOKe OyTH He OUTbIIe TBOX.

VY pazi notpebu y ckiaji ynpasiaiHHS (BIIIUTY) MOXKE YTBOPIOBATHUCS CEKTOP 3
YUCENBHICTIO HE MEHII SK 2 TpamiBHUKH. Taki CEeKTOpH y CKJaJi YMpaBIiHHS
YTBOPIOIOTHCS MOHAJ] HOPMATHUBHY KUIBKICTh BIAJUTIB, @ Y CKJIQJl BIAAUTY — MOHAH
MiHIMaJbHY YHCENIbHICTh MPAaIlIBHUKIB BIILTY.



12

KinpkicTh mocan, a TakoX MOCaau, HE 3a3Ha4Y€HI B TUMOBINA CTPYKTYP1, MOXKYTh
BBOJUTHUCS JO CTPYKTYpU amapary cyay Yy Mexax TpaHU4YHOI YHUCEIbHOCTI
IpaIiBHUKIB arapary Cyay.

KinpkicTh mocaj npailiBHUKIB anapaTy Cya1y, HEOOX1THUX JIJIsi 0OCITyTrOBYBaHHS
aMIHICTPAaTUBHOI OYAiBJI1 Cyay, MOXKe OYTH BIIKOPHUTOBaHA 3 ypaxXyBaHHSIM (pOpMH
KOPHUCTYBaHHS aJIMIHICTPATHBHOIO OyAiBIIEI0, 1i TUIOMICIO Ta TEPUTOPIATLHUM MICIIC
PO3TaIlyBaHHSIM.

24. Y pa3l HEOOUIUIBHOCTI YTBOPEHHS B amapaTi Cyay CTPYKTYpPHOTO
MiIPO3AUTY, N1 BUKOHAHHS OKpPeMHUX (DYHKIIIH BBOIATHCS IOCAAW BIIMOBITHUX
CHeIiaicTiB (KOHCYJIBTAHTIB).

25. B amaparti cyny mie mpec-ciayx0a, a y pa3l HEIOIUIBHOCTI YTBOPCHHS
OKpPEMOTr0 CTPYKTYPHOTO MIAPO3AUTY BBOJAUTHCA MOCAJa BIAMOBIIHOIO CIELialicTa
(npec-cekperaps), ka 3a0e3neuye po3BUTOK 1HPOPMaLIMHKUX 3B SA3KIB MK CYJIOM Ta
BiJIBilyBa4aMu CyAy, OpraHaMu Jep>KaBHOI BIa/H, MiAMPHUEMCTBAMH, YCTAHOBAMHU Ta
opranizaiismu, 3MI, cipusie popMyBaHHIO MOZUTHUBHOTO IMIIDKY JISTBHOCTI CYAY.

26. B amapati cyay ni€ KaHUENspis, sKa MOJACHHO MPOTATOM poOOYOro yacy
cyny 3a0e3neuye NpUHHSTTA Ta PeECTPaLiio JOKYMEHTIB, 10 MOJAI0THCA JI0 CYy.

27. B cTpykTypi anapary cyny, SIKHM € po3NOpsSAHUKOM OIO/KETHUX KOIIITIB,
YTBOPIOETHCS OyXTanTepchka ciryk0a, 10 i€ BIAMOBIIHO A0 npuiiHsaTroro Kadinerom
MinictpiB Ykpainu TUIIOBOTO MOJIOKEHHS MPO OYXTaITEPChKY CIYKOy OO/HKETHOI
YCTaHOBHM 1 akTiB /lep:kaBHOi cyZ0BOi afMiHICTpaLli YKpaiHH.

28. B amapati cyny yTBOPIOETbCA BIANOBIAHO 10 3akoHy Ykpainu "IIpo
Jep>kaBHY CITY>KO0y" city0a ynpaBiiHHS IEPCOHATIOM.

[TonoxxeHHst mpo CiIy>kK0y yIpaBJiHHS MMEPCOHATIOM PO3POOJISETHCA HA OCHOBI
THUNOBOro MOJIOKEHHSI MPO CIYkO0y YHpaBIIHHS NEPCOHAJIOM JIEPKaBHOTO OpraHy,
3aTBEPIKEHOTO IIEHTPAJIBHMM OpPraHOM BHKOHABYOI BiIaau, M0 3abe3meuye
(dopMyBaHHS Ta peali3ye JAEp>KaBHY MOJITUKY Yy cdepl Aepix aBHOI CIIyXO0u, 1
3aTBEPKYETHCS] KEPIBHUKOM arapary Cyay.

29. B amapari amnemnsmiitHOTO, BHIIOrO CICIIai30BaHOIO0 CyAy MOXE OyTH
yTBOpPEHA MaTpOHATHA CTy>K0a TOJI0BU Cyy (Ha MpaBax BiIJIUTY, CEKTOPY).

30. B amaparti cyay 3aJie’KHO BiJl YHUCEIBHOCTI MEPCOHATY Ta B MeXax (PoHTy
OIUIaTH TIpalll amapary CyJy MOXYTh YTBOPIOBATUCS 1HII CTPYKTYPHI MIAPO3ALIH, Y
TOMY YHUCHI 3 QYHKIISIMU CITYXO, MISUTbHICTh SKUX Tepea0ayeHa 3akoHaMu Y KpaiHu
"IIpo cymoyctpiii 1 ctatyc cynai", "IIpo nep>kaBHy ciyx0y".

31. [ns 3abe3nedyeHHs JojaepxaHHS ocobamu, sIKi nepedyBalOTh Yy CYIl,
BCTAHOBIICHUX MPAaBWJI, BAKOHAHHS HUMHU PO3MOPSIKEHb TOJOBYIOUOTO B CYOBOMY
3acilanHl, y KoxHoMmy cyai nie Ciyx0a CyqoBUX pO3MOPSAHMKIB, MOPSIOK
CTBOpEHHS Ta JisSTbHOCTI SIKOT BU3HAYA€ThCs [100KEeHHAM TIPO MOPSIOK CTBOPEHHS
Ta JAISUIBHOCTI CHYXKOM CYIOBUX PO3MOPSAHMKIB, 3aTBEpIKEHUM [ 0J0BOIO
Jlep>xaBHOi CcymoBOi aamiHicTparlii YkpaiHu 3a moro/pkeHHsM 13 Burmiorw pamoro
MIPaBOCYAJIS.

32. Jlo ckinagy CTPYKTYpPHHUX MiJIPO3JAUIIB amapaTy Cyay MOXKYThb BXOJIUTH
MOCaJIy MPaliBHUKIB, sIKI BUKOHYIOTh (PYHKIIIT 3 00CIyroByBaHHS, pOOITHUKIB.
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BusHaueHnHsi mepeniky Mocaj MpaliBHUKIB amapary Cydy, SKI BHUKOHYIOTh
byHKIT 3 00CIyroByBaHHS, 3IIMCHIOETHCS Ha IIIJICTaBl KPUTEPIiB, 3aTBEPIKCHUX
Kabinetrom MiHicTpiB Ykpainu.

33. [IlpamiBHuku amapaTy cyay 3000B's3aHi BHUKOHYBaTH 3aBIaHHS Ta
000B’SI3KM, BH3HAUEHI B I10CAJIOBHX 1HCTPYKIIISX, IMOJOXKEHHSIX IIPO CTPYKTYpHI
Oiapo3aui  amapaty cyay W upbomy [lomoxenni, porpumyBatuca [lpasui
BHYTPIIIHBOTO  CIY’)KO0BOTO  po3nopsiAKy, IIpaBuin BHYTPIIHBOTO TPYAOBOTO
posnopsaaky, [lpaBuwi MOBEmIHKH TMpaliBHUKA CyAy, 3arajbHUAX MpPaBUI E€TUYHOI
MOBEIHKHU JEPKABHUX CITY’KOOBIIIB Ta MOCAIOBUX 0CI0 MICIIEBOI'O CaMOBPSIyBaHHS,
MpaBWJI TEXHIKKM O€3MeKH, BUMOT 1HIIMX JOKYMEHTIB, SIKI PErJaMeHTYIOTh poOOTY
CYyIy, @ TaKOX MOCTIHHO MiJIBUIILYBAaTH PiBEHb CBOET MPOGECiitHOT KOMITIETEHTHOCTI Ta
YAOCKOHAJIIOBATH OPraHi3alliio Ciay>k00BOi ISUTbHOCTI.

JlepkaBH1 CiIyO0OBIII 3000B’s3aHl JOTPUMYBAaTHUCS BUMOT 3aKOHY YKpaiHU
"IIpo aepxaBuy cityk0y", 3akony Ykpainu "[Ipo 3amobiranHst Kopymii' .

34. 3a HEBUKOHAHHS, HECBOoe€yacHe a00 HEHaJIe)KHE BUKOHAHHS I10CAJ0BUX
000B's13KiB, BU3HaueHUX 3akoHOM Ykpainu "[Ipo nepkaBHy ciayxOy" Ta 1HIIMMH
aKTaMy 3aKOHOJIaBCTBA, IIOCAJOBOI0 I1HCTPYKIIIE€I0, a TaKOX MOPYIICHHS IpaBUil
BHYTPILIHBOI'O  CJIY>KOOBOTO  PO3MOPSAKY, MPaBUI BHYTPILIHBOTO TPYAOBOIO
PO3MOPSZIKY, TMPaBWJ TMOBEIIHKH TMpalliBHUKA Cy1y, 3arajJbHUX MpaBuUi ETUYHOI
MOBEAIHKU JCPKABHUX CIIYKOOBIIIB Ta MOCAJI0BUX OCIO MICIIEBOTO CaMOBPSITyBaHHSI,
MpaBUJI TEXHIKK OE€3MEKM Ta IHILIE MOPYIICHHS CIy:KO0BO1 NUCLMIUIIHU, TPALIBHUK
amapary CyJly IPUTATAETHCS 10 BIAMOBIAAIBHOCTI 3T1THO 13 3aKOHOM.

35. IlpariBHUKN amaparty Cyay MarOTh MOCBITYCHHS, IO MiATBEPKYIOTh iX
oco0y i moBHOBakeHHs. [lOCBiIUEHHs NpALIBHUKIB amapary CyAy HIANUCYHOThCS
KEpIBHUKOM amapary cyny.

3pa3Kku MOCBITYEHb MpALliBHUKA amapaTty Cyay 3aTBepaxye JlepxaBHa cyaoBa
aJMIHICTpallisl YKpaiHu.

36. Ilpu3HaueHHs Ha TOCaau JACP)KABHUX CIIYXKOOBIIIB, MPAIiBHUKIB, SKI
BUKOHYIOTh (YyHKIII 3 OOCIyroByBaHHS, MpAIliBHUKIB MAaTPOHATHOI CIIyXOH,
pOOITHUKIB, YMOBH OIUIATH TIpaIlli, 320XOUYEHHS Ta COIllajbHI TapaHTii MpaIliBHUKIB
amapaty CyJy peryjlolTbCd HOPMamMH 3aKOHOJABCTBA MPO JAEpXKaBHY CIYXKOy 3
ypaxyBaHHSIM OCOOJMBOCTEN, BH3HAYeHMX 3akoHOM Ykpainu "IIpo cymoyctpiii i
cratyc cynmiB", Komekcom 3akoHIB Tpo mpamo YKpaiHW, I1HIIUMH aKTaMu
3aKOHO/IaBCTBA.

37. BiamycTku mpalliBHUKaM anapary CyjAy HaJalTbCs B  IMOPSIKY,
BcTaHOBJIeHOMY Kozekcom 3akoHIB Mpo mpaio YKpainu, 3akoHamu Ykpainu "Ilpo
nepsxaBHy ciyx0y", "IIpo BigmycTku".

[IpaniBHuKaM amapaTy cyay, Kl 3aliMaloTh NOCaad NaTPOHATHOI CIYy>KOw,
BiAMOBIAHO A0 cTatTi 92 3akony Ykpainu "IIpo gepkaBHy ciyxO0y", BUKOHYIOTH
¢GyHKIIT 3 0O0CIyroByBaHHS, POOITHHKAaM KpIM IIOPIYHOI OCHOBHOI BIAIYCTKH
TPUBATICTIO 24 KaJeHAAapHI JIHI, MOXE HaJIaBaTHUCA BIAMOBIAHO cTarTi § 3aKOHY
VYkpainu "IIpo BiamycTku" mopiyHa J0aTKOBa BIJITyCTKA 32 OCOOJIMBHI XapakTep
mparii. KoHkpeTHa TpuBamiCTh MIOPIYHOI JOMATKOBOI BIAMYCTKH 3a OCOOJTUBHIA
XapakTep Mpaili BCTAHOBIIOETHCS KOJEKTUBHUM UM TPYIOBUM JIOTOBOPOM 3aJIEKHO
BiJl 4aCy 3aifHATOCTI MpalliBHUKA anapaTy Cyay B IIUX YMOBaXx.



